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US Highway 14 Streetscape Workgroup 
Meeting Notice and Agenda 

 
 

Village of Cross Plains 
2417 Brewery Road, PO Box 97 

Cross Plains, WI 53528 
(608) 798-3241 

 
 

Thursday, September 24, 2015 
7:00 pm 

 
 
I. Call to Order 
 
II. Approval of Minutes – July 23, 2015. 
 
III. General Project Updates 
 
IV. Discussion and action to make a recommendation to the Village Board regarding the 

proposed Main Street Overhead Banner Policy #2015-05. 
 
V. Discussion and action to prepare first Main Street Overhead Banner as “Welcome Back 

to Cross Plains” at the conclusion of construction. 
 
VI. Discussion and action to make a recommendation to the Village Board regarding holiday 

decorations. 
 
VII. Discussion regarding the establishment of a fundraising program for future 

streetscaping improvements. 
 
VIII. Discussion and action regarding an end of construction celebration. 
 
IX. Adjournment 
 
 
This meeting notice constitutes an official meeting of the above referenced group and was posted in accordance 
with all applicable laws related Open Meetings Law.  It is possible that members of and possibly a quorum of 
members of other governmental bodies of the municipality may be in attendance at the above stated meeting to 
gather information.  No action will be taken by any governmental body at the above stated meeting other than the 
governmental body specifically referred to above in this notice.  Upon reasonable notice, efforts will be made to 
accommodate the needs of disabled individuals.  For additional information or to request this service, contact the 
Village Hall at (608) 798-3241 or matt@cross-plains.wi.us. 

mailto:matt@cross-plains.wi.us


Page 1 of 2 
 

US Highway 14 Streetscape Workgroup 
Meeting Minutes 

 
Village of Cross Plains 

2417 Brewery Road, PO Box 97 
Cross Plains, WI 53528 

(608) 798-3241 
 

Thursday, July 23, 2015 
7:00 pm 

 
I. Call to Order 
 
The meeting was called to order at 7:00 pm. 
 
Present: Terry Walker, Kathleen Pape, Kathy Pulvermacher, Sara Metz, Cathy Barman, 

and Mary Devitt. 
 
II. Approval of Minutes – April 21, 2015 - A motion was made by Barman, seconded by 

Metz, and unanimously carried by the Streetscape Workgroup to approve the minutes 
from the April 21, 2015 meeting. 

 
III. General Project Updates – The Village Administrator provided updates on the Highway 

14 Reconstruction Project. 
 
IV. Discussion and action to make a recommendation to the Village Board regarding the 

final placement of the eastern and western Gateway Signs on US Highway 14 (Main 
St.)– Following discussion, a motion was made by Barman, seconded by Devitt, and 
unanimously carried by the Streetscape Workgroup to make a recommend acceptance 
to the Village Board of the final placement of the eastern and western Gateway Signs on 
US Highway 14 (Main St.). 

 
V. Discussion and action to make a recommendation to the Village Board regarding the 

final placement of the Rapid Rectangular Flashing Beacons (RRFBs) and Overhead 
Street Banner on US Highway 14 (Main St.) -  The workgroup reviewed the DOT 
drawings for the final placement of RRFBs and overhead street banner on US Highway 
14.  Following discussion, a motion was made by Barman, seconded by Pulvermacher, 
and unanimously carried by the Streetscape Workgroup to make a recommend 
acceptance to the Village Board of the final placement of the rapid rectangular flashing 
beacons and overhead street banner on US Highway 14 (Main St.). 
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VI. Adjournment 
A motion was made by Barman, seconded by Metz, and unanimously carried by the Streetscape 
Workgroup to adjourn the meeting at 7:31 pm. 
 
Pursuant to law, written notice of this meeting was given to the public and posted on the public 
bulletin boards in accordance with Open Meetings Law. 
 
 
Respectfully submitted, 
 
 
  
Matthew G. Schuenke 
Village Administrator/Clerk-Treasurer 
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Main Street Overhead Banner Policy 
2015-05 

 
I. Purpose 
The purpose of this policy is to establish the practice and procedure for the placement of 
overhead banners across Main Street (US Highway 14) on the banner poles constructed solely 
for this purpose.  The overhead poles may ONLY be used by civic and not-for-profit 
organizations to display banners announcing community-wide events which have been 
approved in accordance with this policy.  The use of overhead banners is not intended to 
advertise private or political functions. 
 
II. Applicability 
This policy shall be used in conjunction with Chapter 87 (Sign Regulations) and Section 22.22 
(Special Event Permit) of the Village Code of Ordinances as amended. 
 
III. Practice 
The Public Facilities Department, under the direction of the Public Facilities Director, shall be 
responsible for the administration of this policy in conjunction with the Village 
Administrator/Clerk-Treasurer.  The Village Administrator/Clerk-Treasurer, or designee, shall be 
responsible for the collection and disbursement of all application forms received from 
Applicants.  The Public Facilities Director, or designee, shall be responsible for hanging the 
banner as directed within this policy upon presentation of the approved application with 
assistance from the Police Department as necessary for traffic control. 
 
IV. Procedure 
 

1. Requests for overhead banner placement shall be submitted, in writing, to the 
Village Administrator/Clerk-Treasurer not less than 30 days nor more than 90 
days prior to the desired display dates in order to comply with WisDOT permit 
application submission regulations.  In case of multiple applications for the same 
display dates, applications will be approved on a first-come, first-serve basis.  
The date of receipt of the required fees shall constitute the application date, and 
the first day of the requested display period shall constitute the date of the 
event for purposes of this policy.  Requesting organizations should contact the 
Village Hall, (608) 798-3241, for an application form and instructions. 

 
2. Application forms and instructions are available from the Village Hall.  The 

application shall contain the name of the contact person for the requesting 
organization and such other information as the Village may require.  The contact 
person listed on the application form shall be the responsible party for the 
purposes of this policy and its enforcement.  There is one location with banner 
poles available for use.  It is located at our around 2034 and 2039 Main Street.  
No other locations within the Village limits are authorized for overhead banners. 
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3. At the time of application, the requesting party shall pay a display fee to the 
Village Administrator/Clerk-Treasurer as shown in Attachment A.  The display fee 
will be refunded should the application not be approved by either the Village or 
WisDOT.  Payment of display fees shall be made payable to the Village of Cross 
Plains.   

 
4. All applications for banner placement may be approved, modified, and/or denied 

by the Village Administrator/Clerk-Treasurer. 
 

5.  Display periods may not be prorated even if the banner is removed prior to the 
end of the display period as paid.  Banners must not be removed on or before 
the end of the paid period and may not be installed prior to the commencement 
of the paid period as defined herein.  For the purposes this policy, the following 
timings are authorized: 
a.  One Week Display – Shall begin on Tuesday and conclude on the 

following Tuesday. 
b. Ten Day Display – Shall begin on Friday and conclude on the second 

Monday thereafter. 
c. Two Week Display -   Shall begin on Monday and conclude on the second 

Monday thereafter. 
 

6. The requesting organization will hold harmless the Village of Cross Plains, 
Wisconsin and the Wisconsin Department of Transportation from any damages 
which may arise from the placement of the banner.  The requesting organization 
shall provide certificates of insurance evidencing general liability coverage in the 
amount of $1,000,000 combined single limit and naming the Village of Cross 
Plains, its employees, and assigns as additional insured (with endorsement 
naming political subdivision.)  The Village of Cross Plains does not assume 
responsibility for damage to banners or damage caused by banners. 

 
7. In addition to Village approval, all requesting organizations must receive a 

banner permit from the Wisconsin Department of Transportation (WisDOT) 
included as Attachment B.  WisDOT regulations require that all banner messages 
be of not-for-profit in nature.  The WisDOT permit application is available from 
the Village Clerk.  WisDOT applications must be submitted through the Village.  
The Village will submit to WisDOT the application on behalf of the applicant and 
the Village. 

 
8. Any requesting organization whose application for banner placement has been 

denied or modified by the Village Administrator/Clerk-Treasurer, may, upon 
written request to the Village Clerk, have the denial and/or modification 
reviewed by the Village Board which shall either affirm, reverse, or modify the 
initial action on the application.  Such appeal determination by the Village Board 
shall constitute final action. 
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V. Implementation Requirements 
 

1. Banners shall be constructed in accordance with approved specifications 
(Attachment C). 

 
2. All overhead banners shall be installed by the Public Facilities Department.  

Applicants may not install banners.  Banners will not be installed until all permits, 
fees, and approvals are in place. 

 
3. Overhead banners may be displayed not more than 14 consecutive days unless 

an extended display item is specially approved by the Village and WisDOT. 
 

4. The requesting organization shall be responsible for all banner production costs 
and must deliver the banner to the Public Facilities Department complete and 
ready for installation in accordance with the specifications set forth hereinafter. 

 
5. The banner poles are reserved by the Village for holiday decoration from 

November 15th through February 1st of each year and therefore, are not available 
for use by other organizations during this period unless authorized by the Village 
Administrator/Clerk-Treasurer. 

 
VI. Attachments 
 
 A. Banner Display Fee Schedule. 
 
 B. WisDOT Banner Placement Permit Form. 
 
 C. Banner Construction Specifications. 
 
Main Street Overhead Banner Policy #2015-05 will take effect immediately upon adoption by 
the Village Board for the Village of Cross Plains. 
 
Dated this 28th day of September, 2015. 
 
Village of Cross Plains: Attest: 
 
 
 
By:  By:  
 J. Patrick Andreoni Matthew G. Schuenke 
 Village President Village Administrator/Clerk-Treasurer 
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Attachment A 
 
 

Banner Fee Schedule 
 
 
One Week Display $50.00 
 
Ten Day Display $75.00 
 
Two Week Display $100.00 
 
Installation/Removal $100.00 
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Attachment C 
 

Banner Specifications 
 
a. Size; up to 30” high (outside edge) x 20’ long.  The banner shall not exceed 150 pounds 

in weight.  The installed banner must be at least 17 feet above the pavement. 
 
b. Banner must have a 3” hem along the top and bottom edge for cabling, with reinforced 

double stitching or heavy duty grommets on top and bottom. 
 
c. Material shall be 18 oz. vinyl with wind slits, banner canvas (Sunbrella) with wind slits, 

mesh vinyl, or any other approved banner material capable of handling a major wind 
load. 

 
d. Wind slits approximately 6” by 6” in area shall be evenly distributed throughout the 

banner.  A minimum of one wind-relief flap per five square feet of banner area is 
required. 

 
e. Banners must be printed on both sides. 
 
f. Banner message must be approved by the Village and may not include any commercial 

or sponsor logo or advertisement. 
 
g. Banners must be clean and serviceable. 
 
h. All banners must have grommets installed in all four corners in order to secure the 

banner from moving from side to side.  The upper and lower edges should each have at 
least six grommets.  Corner connections must be capable of carrying 1,000 lb. load; all 
other connections must carry a 500 lb. load. 

 
i. Village may refuse to install banner if it is determined by the Village in its sole discretion 

that the subject banner does not meet these specifications and poses a threat to public 
safety. 

 

 










































