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Committee of the Whole 
Regular Meeting Notice and Agenda 

 
 

Village of Cross Plains 
2417 Brewery Road, PO Box 97 

Cross Plains, WI 53528 
(608) 798-3241 

 
 

Monday, January 12, 2015 
 
 
I. Call to Order and Roll Call – 6:00 pm 
 
II. Closed Session 
 

1. The Committee of the Whole will meet in Closed Session pursuant to 19.85(1)(g) for 
the purpose of conferring with legal counsel for the governmental body who is 
rendering oral or written advice concerning strategy to be adopted by the body with 
respect to litigation in which it is or is likely to become involved, specifically regarding an 
appeal(s) of compensation for property acquired for the Lagoon Street Reconstruction 
Project. 

 
2. Return to Open Session. 

 
 
III. Pledge of Allegiance – 7:00 pm 
 
IV. Public Comment – This is an opportunity for anyone to address the Committee on any 

issue NOT on the current agenda.  Please observe the time limit of 3 minutes.  While the 
Committee encourages input from residents, it may not discuss or act on any issue that 
is not duly noticed on the agenda. 

 
V. Reports 
 
 1. Village Officers 
  a. Village President 
  b. Village Trustees 
 
 2. Village Departments 
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VI. Committee Discussion 
 
 1. Discussion and action regarding the minutes of the regular meeting held on 

November 10, 2014. 
 
 2. Discussion regarding a contract for project management services from Town and 

Country Engineering for the 2015 US Highway 14 (Main Street) Utility Reconstruction 
Project. 

 
 3. Discussion regarding an Ordinance to repeal Section 83.19 of the Village Code 

regarding development in designated water quality corridor areas. 
 
 4. Discussion regarding a Request for Proposals for conceptual trail design services. 
 
VII. Adjournment 
 
 
 
 
 
This meeting notice constitutes an official meeting of the above referenced group and was posted in accordance 
with all applicable laws related Open Meetings Law.  It is possible that members of and possibly a quorum of 
members of other governmental bodies of the municipality may be in attendance at the above stated meeting to 
gather information.  No action will be taken by any governmental body at the above stated meeting other than the 
governmental body specifically referred to above in this notice.  Upon reasonable notice, efforts will be made to 
accommodate the needs of disabled individuals.  For additional information or to request this service, contact the 
Village Hall at (608) 798-3241 or matt@cross-plains.wi.us. 

mailto:matt@cross-plains.wi.us


1 

Village of Cross Plains 
PO Box 97, 2417 Brewery Road 

Cross Plains, WI 53528 
Phone: (608) 798-3241 

Fax: (608) 798-3817 
Memorandum 
To: Committee of the Whole 
From: Matthew G. Schuenke, Village Administrator/Clerk-Treasurer 
Date: January 9, 2014 
Re: Committee of the Whole meeting – January 12, 2015 
 

***Please remember that the meeting will be called to order at 6:00 pm  in order to go right into 
Closed Session.  The Open Session portion of the meeting will not begin until 7:00 pm at the 
earliest.*** 
 

II. Closed Session – 6:00 pm 
 

1. The Committee of the Whole will meet in Closed Session pursuant to 19.85(1)(g) for the 
purpose of conferring with legal counsel for the governmental body who is rendering oral or 
written advice concerning strategy to be adopted by the body with respect to litigation in 
which it is or is likely to become involved, specifically regarding an appeal(s) of compensation 
for property acquired for the Lagoon Street Reconstruction Project. 
 

2. Return to Open Session 
 

III. Pledge of Allegiance – 7:00 pm 
 

VI. Committee Discussion 
 

1. Discussion and action regarding the minutes of the regular meeting held on November 
10, 2014 – For approval. 

 

2. Discussion regarding a contract for project management services from Town and 
Country Engineering for the 2015 US Highway 14 (Main Street) Utility Reconstruction 
Project – While WisDOT has included our utility work in with the road project, the Village is 
still responsible for the engineering services to plan, design, and now implement the project.  
Included within your packet is a proposal from the Village Engineer to provide construction 
related engineering services in the amount of $285,000.  The 2015 Budget through the 
Water and Sewer funds contains $300,000 to pay for this work and will be paid for with 
borrowed money from the State.  The details of the work to be provided in this proposal are 
contained within Exhibit A of the contract and summarized in the letter from the engineer.  
The key service included within this proposal is to have an onsite Village inspector for the 
duration of the project in order to ensure that WisDOT’s contractor builds the utility 
infrastructure according to how it has been designed.  It is not realistic for Village Staff to fill 
this role due to the size of the project, the perceived use of multiple crews by the contractor, 
and need to complete the normal Spring, Summer, and Fall workload.  Staff is recommending 
approval of this contract as presented. 
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The total cost of the project, including the above proposal, is currently projected at 
$5,803,421 for both the water and sewer work.  The 2015 Budget includes a total of 
$6,020,000 within the Water Utility and Sewer Fund collectively.  While there are many 
variables yet to be determined that have a significant influence on the total cost of the 
project (mainly bid prices), the project continues to be in line with the cost estimates that 
were derived when the budget was adopted. 

 
3. Discussion regarding an Ordinance to repeal Section 83.19 of the Village Code regarding 
development in designated water quality corridor areas – The Village Engineer and Public 
Facilities Director will be present during the meeting to help provide more input to the 
Committee regarding the water quality implications of this ordinance.  The proposed 
ordinance is again provided in your packet as well as Chapter 65 (Erosion Control and 
Stormwater Management) for reference. 
 
4. Discussion regarding a Request for Proposals for conceptual trail design services – The 
Board provided funding in the 2015 Budget to continue to develop and design conceptual 
plans for east to west trail development through Zander Park.  An RFP was prepared and 
advertised in December to solicit proposals from applicable consultants to provide these 
services and begin the planning process.  Completing this work now will help better prepare 
the Village to apply for grants and get the project ready for construction which is tentatively 
projected to begin in 2017 or beyond depending on planning and design progress.  The 
proposals are due to the Village Hall on January 19th and will be provided at the next Village 
Board meeting.  The RFP is included in your packet for reference. 
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Monthly Staff Report 
Employee Information 

Employee Name: Matt Schuenke Date: 1/9/2015 

Department: Administration   

Report Number: 12-2014 Month: December 
 
Routine Responsibilities/Tasks 
December 1 – Plan Commission meeting (Did Not Attend) December 16 – School District Communication 

Meeting 
December 3 – Staff Meeting  

December 8 – Village Board meeting  

December 9 – Zander Place Ground Breaking  

December 11 – Streetscape Workgroup meeting (Did Not 
Attend) 

 

December 12 – Property Tax Bills Mailed  

Special Projects Extraordinary Circumstances 
Compensation/Classification – Job descriptions under review, 
drafted organizational chart, developing review process. 

December 25 and 26 – Offices closed for Christmas 
Holiday. 

Committee Meeting System – Preparing plan with alternatives 
for board’s consideration in February. 

 

Main Street Streetscape – Finalizing preferred wayfinding and 
gateway signage.  Next meeting January 22nd. 

 

Tax Bills – insert completed, bills proofed, and prepared for 
distribution. 

 

Trail RFP – Drafted and advertised RFP for concept services.  
Scheduled to approve consultant in January. 

 

Upcoming Issues Employee Acknowledgements/Accomplishments 
Milestone Donation – Completed CSM, agreement, deeds, 
and mortgage releases.  Recording set as of 12/31. 

 

Zoning Code Review – Plan and Board approval for map, 
code and map effective as of Jan 1, 2015. 

 

Website Updates – Added building info, all adopted 
ordinances, maps, links to Dane County and Assessor.  
Working on new design format, online bill pay, and email 
distribution system. 

 

NWDSS Cond Use – Working with Senior Center on 
Conditional Use Permit and condo development. 

 

Recommended Items for Village Board Action 
Water Quality Ordinance Highway 14 Utility Construction Proposal from Village 

Engineer 
Conceptual Trail Design Services RFP  

  

 

 Village of Cross Plains 



MGS
1/7/2015

Date Num Valid Date Receipt #
1 J. Patrick Andreoni 3041 Creekside Way Yes 12/15/2014 12/23/2014 30 Yes 12/23/2014 None 12/24/2014 13113-001

Date Num Valid Date Receipt #
1 Doug Brunner 6004 Laufenberg Blvd. --- --- --- --- --- --- 12/08/2014 --- ---
2 Jay Lengfeld 3092 Creekside Way Yes 12/04/2014 12/29/2014 22 Yes 12/29/2014 None 12/30/2014 13113-002
3 Steve Schunk 1103 Park St. Yes 12/12/2014 01/05/2015 21 Yes 01/05/2015 None 01/05/2015 13113-003
4 Raymond E. Blanchard 2713 Westview Ct., Apt. #8 No 12/29/2014 01/06/2015 23 Yes 01/06/2015 N/A 01/07/2015 13113-005
5 Clifford Zander 2203 East Street No 12/31/2014 01/06/2015 28 Yes 01/06/2015 N/A 01/07/2015 13113-004

GAB 1
GAB 151
GAB 162
GAB 163
GAB 169

Village of Cross Plains

Elected Candidates for Village Office

Village President

Name Address Amend. GAB 1
GAB 169

GAB 162 GAB 163
GAB 151

Village Trustee

Name Address Amend. GAB 1
GAB 169

GAB 162

Notification of Non-Candidacy
Nomination Paper for Non-Partisan Office

GAB 163
GAB 151

GAB Form Index:
Campaign Registration Statement
Nomination Paper Receipt
Declaration of Candidacy



 
 

  Monthly Staff Report 
Employee Information 

Employee Name: Tom Malone Date: January 7, 2015 

Department: Administration   

Report Number: 12-2014 Month: December 
 
Routine Responsibilities/Tasks 
Processed 2 payrolls for the month.  Paid federal & state 
taxes. 

Process tax roll past due bills for W/S 

Coordinated w/s complaints and followed up with issues.  
Processed w/s payments and final read requests 

Prepared and staffed Plan Commission Meeting 

Assisted residents in person or on the phone with various 
requests and questions 

Coordinated monthly Streetscape Workgroup 
meeting 

Monthly reconciliation of previous month Assisted in preparing packet materials for Board 

Processed monthly payments for retirement, deferred comp., 
life insurance, income continuation and dental 

 

Entered in monthly receipts to accounting software  

Special Projects Extraordinary Circumstances 
Enter 2015 budget into software <<< Entered new funds in chart of accounts  

Coordinate Lagoon sewer lateral meetings <<< Prepared new benefits sheets for new year with 
new pay codes for new funds 

Prepare open enrollment information for benefits <<< Scheduled audit and workers comp audit 

Intent to apply application for storm water management permit 
started 

 

Quarterly fed tax paperwork and unemployment reports 
submitted 

 

  

Upcoming Issues Employee Acknowledgements/Accomplishments 
Continue to assist with Streetscape Committee <<< Complete a Compliance Assurance Plan for 

recycling as directed by the DNR  
Start prepping for 2014 audit field work 
 

 

Change out forms and binders for 2015  

Storm water intent to apply form  

Recommended Items for Village Board Action 
  

  

  

 

 Village of Cross Plains 
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Monthly Staff Report 
Employee Information 

Employee Name: Chief Thomas Janssen Date: December , 2014 

Department: Cross Plains Police Department   

Report Number: 2014-12 Month: Dec. 
 
Routine Responsibilities/Tasks 
 Working on evaluations for employees. 

  

  

See attached for routine monthly activities  

  

  

 Extraordinary Circumstances 
The village had 25 vehicles entered during evening of the 15th. 
Still under investigation. All vehicles were unlocked.  
Individual was located in Madison area with some of the 
stolen property.  Charges filed through Madison. 

Working on a larger bad check case with several 
other jurisdictions. 

 Start of planning on some of the presentations for 
2015. 

New squad video system ordered.  Lt. Davis working on 
several technical issues prior to the deployment of system. 

 

  

  

  

Upcoming Issues Employee Acknowledgements/Accomplishments 
Possibly look at making no parking area on Market St. from 
Main St. to bridge during construction of Hwy 14.  Road 
narrows down there and we have received several complaints 
about traffic flow. 

 

   

  

  

Recommended Items for Village Board Action 
See above  

  

 Village of Cross Plains 



Incident Analysis Report 
 

Summary By Incident Type 

Print Date/Time: 
Login ID: 
Incident Type: 
Call Source: 

01/09/2015 09:48 
cplmd 
All 
All 

Village of Cross Plains Police Department 
From Date: 
To Date: 

12/01/2014 00:00 
12/31/2014 23:59 

ORI Number: WI0131300 
All 
All 

Officer ID: 
Location: 

Incident Type Number of Incidents 

Page: 1 of 2 

 

 

 

911 Abandoned Call 1 
911 Disconnect 2 

Accident Property Damage 2 

Alarm 6 

Animal Complaint-Disturbance 1 

Animal Complaint-Stray 1 

Annoying/Obscene Phone Call 1 

Assist Cititzen-Vehicle Lockout 7 

Assist Citizen 5 

Assist Dane County Sheriff 2 

Assist Fire/Police 4 

Check Person 4 

Check Property/Vacation Check 27 

Child Abuse 1 

Damage to Property 2 

Disturbance 1 

Domestic Disturbance 2 

Drug Investigation 1 

EMS Assist 9 

Found Property 1 

Fraud 1 

Information 12 

Intoxicated Person 1 

Juvenile Complaint 1 

Neighbor Trouble 2 

Noise Complaint 1 

OMVWI Arrest/Intoxicated Driver 2 

On St Parking Complaint 1 

Phone 3 

Pvt Prop Parking Complaint 1 

Question 911 Call 1 

Retail Theft 1 

Safety Hazard 2 

Silent 911 Call 3 

Solicitors Complaint 1 

Suspicious Person 1 

Suspicious Vehicle 1 

Theft 3 



Incident Analysis Report 
 

Summary By Incident Type 

Print Date/Time: 
Login ID: 
Incident Type: 
Call Source: 

01/09/2015 09:48 
cplmd 
All 
All 

Village of Cross Plains Police Department 
From Date: 
To Date: 

12/01/2014 00:00 
12/31/2014 23:59 

ORI Number: WI0131300 
All 
All 

Officer ID: 
Location: 

Incident Type Number of Incidents 

Page: 2 of 2 

 

 

 

Theft from Auto 10 
Traffic Arrest 14 

Traffic Complaint/ Investigation 1 

Traffic Incident 3 

Traffic Stop 17 

Traffic/Citizen Complaint 2 

Violation of Court Order 1 

Voided Case/Incident Number 1 

Worthless Checks 1 

Total: 168 

 



Bourbon Rd. Citations issued from July 01, 2014 to January 31, 2014 

Speed over the limit: 

0-10 – 0 

11-15 – 6 

16-20 – 4 

21-25 - 0 



Page 1 of 2 
 

Monthly Staff Report 
Employee Information 

Employee Name: Jerry Gray Date:     January 7, 2014 

Department: Public Facilities   

Report Number: 2014-12 Month: December 
 
Routine Responsibilities/Tasks 
Snow and Ice control Installing snowmobile control on bridges and along 

Mill Creek Parkway  
Building and equipment maintenance. Shutting down parks and facilities for winter. 

  

Work with utility customers on consumption complaints. 
 

 

  

  

Special Projects Extraordinary Circumstances 
Working with Village Staff and Consultants on: 
Zander Redevelopment 

Note – due to equipment problems during paving 
activity there are some areas of new pavement on 
Martin St that are compromised.  The contractor is 
aware of this and will make repairs in the spring.  
 

HWY 14 – Ongoing – Begin finalizing plans to accommodate 
construction start in March..  

 

Lagoon St/Mill Creek Parkway – On hold till spring  

Working with Town and Country Engineering, Montogomery 
and Assoc and DNR regulatory on dewatering permit for Hwy 
14 Project – permit nearing completion. Wrapping up final 
plans for handling contaminated groundwater.   

 

Working with Town and Country Engineering, USGS, DNR 
Fisheries and DNR Regulatory on upcoming  Phosphorus 
removal requirements for the WWTP.  Monitoring has started. 

 

Obtained permit for WWTP Discharge. 
 

 

Upcoming Issues Employee Acknowledgements/Accomplishments 
 
 

  

Prepping for 2015 Hwy 14 Project  

  

  

Recommended Items for Village Board Action 
  

 Village of Cross Plains 



Page 1 of 2 
 

Committee of the Whole 
Meeting Minutes 

 
Village of Cross Plains 

2417 Brewery Road, PO Box 97 
Cross Plains, WI 53528 

(608) 798-3241 
 

Monday, November 10, 2014 
7:00 pm 

 
I. Call to Order, Roll Call, and Pledge of Allegiance 
 
President Andreoni called the regular Committee of the Whole meeting to order at 7:03 pm. 
 
Present: Trustees William Brosius, Doug Brunner (arrived at 7:18 pm), Judy Ketelboeter, 

Jay Lengfeld, Steve Schunk, Lee Sorensen, and President Pat Andreoni. 
 
II. Public Comment – None. 
 
III. Reports 
 
 1. Village Officers 

a. Village President   
• Commented that Tuesday, November 11th is Veterans Day. 

 
b. Village Trustees 

• Trustee Sorensen commented on an article published in the Municipality 
(produced by the League of Wisconsin Municipalities) regarding the value 
of increased positive communications. 

• Trustee Brunner stated that he was present at the Open House for the 
new Kalscheur Dodge-Chrysler and that it was well attended by the 
community. 

 
2. Village Departments - Presentations of the Department Monthly Report were 
provided during the budget discussion. 

 
V. Committee Discussion 
 
 1. Approval of the regular meeting minutes of October 13, 2014 and special meeting 

minutes of October 20, 2014 – A motion was made by Trustee Brosius, seconded by 
Trustee Sorensen, and unanimously carried by the Committee of the Whole to approve 
the regular meeting minutes of October 13, 2014 and special meeting minutes of 
October 20, 2014. 
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2. Discussion and review of the 2015 Budget including the following sections: 
• Review changes to the budget since the last meeting – Several changes were 

presented for review to the Committee regarding the 2015 Compensation Plan, 
School Resource Officer, Crossing Guards, NWDSS assessment change, and other 
related adjustments. 

• Final Review of General, Capital, Library, and Parks/Recreation Funds – The 
following changes were discussed prior to the 2015 Budget’s consideration by 
the Village Board: 

1. Total Assessed Value will be adjusted to match the 2014 Statement of 
Assessment approved by the State of Wisconsin. 

2. Line Item #110-59200-000 will be adjusted to offset the resulting decrease 
in value from Change #1 listed above. 

3. Full-time salaries within the Library will be shown with a general increase 
of 2.0% for each employee similar to that for other General Employees. 

• Debt Service Fund – Review complete. 
• Tax Increment District Fund – Review complete. 
• Water Utility – Review complete. 
• Sewer Fund – Review complete. 

 
VII. Adjournment 
 
A motion was made by Trustee Brunner, seconded by Trustee Ketelboeter, and unanimously 
carried by the Committee of the Whole to adjourn at 9:01 pm. 
 
 
Pursuant to law, written notice of this meeting was given to the public and posted on the public 
bulletin boards in accordance with Open Meetings Law. 
 
 
Respectfully submitted, 
 
  
Matthew G. Schuenke 
Village Administrator/Clerk-Treasurer 







Element Cost
Pre-Bid Construction Cost Estimate (under a WisDOTConstruction Contract) 4,484,928.25$            
Contamination Treatment Equipment to Be Provided by Village 75,000.00$                
Lagoon Street Sanitary Sewer Lateral Conversion (24 @$10,000 each) 240,000.00$               
Operation of Contamination Treatment Equipment to Be Provided by Village 35,000.00$               
CONSTRUCTION SUBTOTAL $4,834,928.25 % of 

Const. 
Subtotal

ENGINEERING & TECHNICAL SERVICES
Preliminary Engineering Report (2011) $50,000.00 1.03%

Preliminary Design (2012 - 2014) $150,000.00 3.10%
Construction Administration, Staking & Resident Construction Observation $285,000.00 5.89%

10.03%

CONTINGENCY @ 10% OF CONSTRUCTION SUBTOTAL $483,492.83
PROJECTED TOTAL* $5,803,421.08

*The 2011 Preliminary Design Report Estimated the Cost at $6,008,000, but included $494,240 of 
stormwater management improvements.  The Projected Total does not include any WisDOT charges for 
administering the project.

Current Estimated Project Cost Summary, 1/9/15
VILLAGE OF CROSS PLAINS 2015  MAIN STREET (US HIGHWAY 14) UTILITY IMPROVEMENTS



































































































S:\Meetings\Village Board\Ordinances\2014\16-2014 - Repeal Water Quality Requirements Ordinance.DOCX 

VILLAGE OF CROSS PLAINS 
ORDINANCE NO. ____________ 

 
AN ORDINANCE TO REPEAL SECTION 83.19 OF THE VILLAGE OF CROSS 

PLAINS CODE OF ORDINANCES REGARDING DEVELOPMENT IN 
DESIGNATED WATER QUALITY CORRIDOR AREAS 

 
 The Village Board of the Village of Cross Plains, Dane County, Wisconsin, does 
hereby ordain as follows: 
 
1. Section 83.19, Development in Designated Water Quality Corridor Areas, of 

the Village of Cross Plains Code of Ordinances is hereby repealed in its entirety 
and of no further legal effect.   
 

2. Effective Date. The effective date of this Ordinance shall be upon passage and 
posting.    

 
 
 
 
 

 
VILLAGE OF CROSS PLAINS: 

 
 
     By: _____________________________ 
      J. Patrick Andreoni, Village President 
 
      ATTEST: 
 
      
     By: _____________________________ 
      Matthew G. Schuenke,  
      Village Clerk/Administrator/Treasurer 
 
 
Vote:   
 
Yes _____ 
 
No _____ 
 





 
CHAPTER 65 EROSION CONTROL AND 

STORMWATER MANAGEMENT 
 

65.01 Authority 
65.02 Findings 
65.03 Purpose and Objectives 
65.04 Abrogation and Greater Restrictions 
65.05 Interpretation 
65.06 Definitions 
65.07 Special Ground Disturbing Time Limits for Plats 
65.08 Applicability of Erosion Control Requirements 
65.09 Applicability of Stormwater Control Requirements 
65.10 Exemptions and Clarifications 
65.11 Permit Procedure 
65.12 Inspections 
65.13 Erosion Control Plan 
65.14 Stormwater Management Plan 
65.15 Maintenance of Control Measures 
65.16 Off-site Stormwater Management 
65.17 Technical Standards and Specifications 
65.18 Disposal of Leaves in Proximity to Watercourses 
65.19 Fees 
65.20 Enforcement; Violations and Penalties 
65.21 Appeals and Variances 
65.22 Financial Responsibility 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
l:\clients\crosspl\60 code of ord. revisions\2011 revisions\chapter 65 toc new 120711.docx 



CHAPTER 65 EROSION CONTROL AND 
STORMWATER 
MANAGEMENT 

 
SECTION 65.01 Authority. 
 
This chapter is adopted under the authority granted by § 61.34(1), 61.35, 61.354, 62.23 
and 236.45. Wis. Stats. 
 
SECTION 65.02 Findings.  
 
The Village Board finds that construction site erosion and uncontrolled stormwater runoff 
from land disturbing and land development activities have significant adverse impacts 
upon regional water resources and the health, safety, property and general welfare of the 
community and diminish the public enjoyment and use of natural resources. The Village 
Board finds that effective sediment and stormwater management depends on proper 
planning, design, and timely installation of conservation and management practices and 
their continuing maintenance. Specifically, soil erosion and stormwater runoff can: 
 
(a) Carry sediment, nutrients, pathogens, organic matter, heavy metals, toxins and 

other pollutants to regional lakes, streams and wetlands; 
(b) Diminish the capacity of water resources to support recreational and water supply 

uses and a natural diversity of plant and animal life; 
(c) Clog the Village’s existing drainage systems, increasing maintenance problems 

and costs; 
(d) Cause bank and channel erosion; 
(e) Increase downstream flooding; 
(f) Reduce groundwater recharge, which may diminish stream base flows and lower 

water levels in regional lakes, ponds and wetlands; 
(g) Contaminate drinking water supplies; 
(h) Increase risk of property damage and personal injury; and 
(i) Cause damage to agricultural fields and crops. 
 
SECTION 65.03 Purpose and Objectives. 
 
It is the purpose of this chapter to preserve the natural resources, to protect the quality of 
the waters of the state and the Village and to protect and promote the health, safety and 
welfare of the people to the extent practicable by accomplishing the following objectives: 
 
(a) Promote regional stormwater management by watershed; 
(b) Minimize sedimentation, water pollution from nutrients, heavy metals, chemical and 

petroleum products and other contaminants, flooding and thermal impacts to the 
water resources of the Village; 
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(c) Promote infiltration and groundwater recharge; 
(d) Protect functional values of natural watercourses and wetlands; 
(e) Provide a set of performance standards that are consistent with or exceed the 

standards set forth by Dane County; 
(f) Achieve an eighty-percent reduction in sediment load rates to Dane County waters 

compared to no controls for all new development, a forty-percent reduction in 
sediment load rates compared to no controls for all redevelopment and street 
reconstruction, and a twenty-percent reduction in sediment load rates compared to 
no controls for existing developments; 

(g) Ensure no increase in temperature of stormwater post construction in order to 
protect cold water communities; 

(h) Ensure no increase in the rate of surface water drainage from sites during or after 
construction; and 

(i) Protect public and private property from damage resulting from runoff or erosion. 
 
SECTION 65.04 Abrogation and Greater Restrictions. 
 
It is not intended by this chapter to repeal, abrogate, annul, impair or interfere with any 
existing easements, covenants, deed restrictions, agreements, rules, regulations, 
ordinances or permits previously adopted or issued pursuant to law. Wherever this 
chapter imposes greater restrictions, the provisions of this chapter shall govern. 
 
SECTION 65.05 Interpretation. 
 
In their interpretation and application, the provisions of this chapter shall be held to be 
the minimum requirements and shall not be deemed a limitation or repeal of any other 
power granted by the Wisconsin Statutes. 
 
SECTION 65.06 Definitions. 
 
As used in this chapter, the following terms shall have the meaning indicated: 
 
(a) Affected.  A regulated activity has significantly; 

(1) Caused negative impacts on water quality or the use or maintenance of 
one’s property or business; or 

  (2) Endangered health, safety, or general welfare. 
(b) Agricultural.  Related to or used for the production of food and fiber, including 

but not limited to, general farming, livestock and poultry enterprises, grazing, 
nurseries, horticulture, viticulture, truck farming, forestry, sod production, 
cranberry productions and wild crop harvesting and includes lands used for on-site 
buildings and other structures necessary to carry out such activities.  

(c) Bank Erosion.  The removal of soil or rock fragments along the banks or bed of a 
stream channel resulting from high flow after rain events. 

(d) Basin.  The total area drained by Black Earth Creek or the total area drained by 
any of its tributaries, exclusive of any other drainage area. 
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(e) Best Management Practice.  A practice, technique, or measure that is an 
effective, practical means of preventing or reducing soil erosion or water 
pollution, or both, from runoff both during and after land development activities. 
These can include structural vegetative or operational practices. 

(f) Cold Water Community.  Surface waters capable of supporting a community of 
cold water fish and other aquatic life or serving as a spawning area for cold water 
fish species.  

(g) Connected Imperviousness.  An impervious surface that is directly connected to 
a separate storm sewer or water of the state via an impervious flow path. 

(h) Construction Site Erosion Control.  Preventing or reducing soil erosion and 
sedimentation from land development and land disturbing activity. 

(i) Control Measure.  A structural or nonstructural practice or combination of 
practices to control sediment and other pollutants, manage runoff or maintain 
infiltration devices, wet detention basins, grit chambers, filter fences, mulching 
and seeding and minimize the extent and duration of disturbed areas. 

(j) Control Plan.  A written description of the number, locations, sizes and other 
pertinent information of control measures designed to meet the requirements of 
this chapter submitted by the applicant for review and approval by the Plan 
Commission and Village Board. 

(k) Effective Infiltration Area.  The area of the infiltration system that is used to 
infiltrate runoff and does not include the area used for site access, berms or 
pretreatment. 

(l) Erosion.  The detachment and movement of soil, sediment or rock fragments by 
water, wind, ice or gravity. 

(m) Excavation.  Any act by which organic matter, earth, sand, gravel, rock or any 
other material is cut into, dug, quarried, uncovered, removed. Displaced, relocated 
or bulldozed and shall include the resulting conditions. 

(n) Existing Development.  Buildings and other structures and impervious area 
existing prior to August 22, 2001. 

(o) Fill.  An act by which earth, sand, gravel, rock or any other material is deposited, 
placed, replaced, pushed, dumped, pulled, transported or moved by man to a new 
location and shall include the resulting conditions. 

(p) Financial Security Instrument.  An escrow account or certified check, 
irrevocable letter of credit, or similar guarantee submitted to the Village to assure 
that requirements of this chapter are carried out in compliance with the stormwater 
management plan. 

(o) Gully Erosion.  A severe loss of soil caused by or resulting in concentrated flow 
of sufficient velocity to create a defined flow channel. 

(p) Heavily Disturbed Site.  A site where an area of land is subjected to significant 
compaction due to the removal of vegetative cover or earthmoving activities, 
including filling. 

(q) Hydrologic Soil Group (HGC).  Has the meaning used in the runoff calculation 
methodology promulgated by the United States Natural Resources Conservation 
Service Engineering Field Manual for Conservation Practices. 
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(r) Impervious Surface.   Any land cover that prevents rain or melting snow from 
soaking into the ground, such as roofs (including overhangs), roads, sidewalks, 
patios, driveways and parking lots. For purposes of this chapter, all road, driveway 
or parking surfaces, including gravel surfaces, shall be considered impervious 
unless specifically designed to encourage infiltration and approved by the local 
approval authority. 

(s) Infiltration.  For the purposes of this ordinance, refers to any precipitation that 
does not leave the site as surface runoff.  Infiltration shall be calculated using a 
mathematical model as accepted by the Dane County Conservationist with input 
parameters as established by the Dane County Conservationist. 

(t) Infiltration System.  A device or practice such as a basin, trench, rain garden or 
practice designed specifically to encourage infiltration, but does not include 
natural infiltration in pervious surfaces such as lawns, redirecting of rooftop 
downspouts onto lawns or minimal infiltration from practices such as swales or 
road side channels designed for conveyance and pollutant removal only. 

(u) Karst Feature.  An area or surficial geologic feature subject to bedrock 
dissolution so that it is likely to provide a conduit to groundwater. This may 
include wells, sinkholes, swallets, fractured bedrock at the surface, mine shafts, 
nonmetallic mines, tile inlets discharging to groundwater, quarries, or depressional 
groundwater recharge areas over shallow fractured bedrock. 

(v) Land Disturbing Activity.  Any land alterations or disturbances that may result in 
soil erosion, sedimentation, or change in runoff including but not limited to 
removal of ground cover, grading, excavating and filling of land. 

(w) Land User.  Any person operating, leasing, renting or having made other 
arrangements with the landowner by which the landowner authorizes use of his 
land.  

(x) Lightly Disturbed Site.  A site where an area of land is subjected to minor 
compaction, due to the limited removal of vegetative cover or earth-moving 
activities. 

(y) Local Approval Authority.  The Village staff, agency or contracted entity 
charged by the Village Board of Trustees with responsibility for enforcing 
stormwater and erosion control ordinances. Unless amended, this shall be the 
Zoning Administrator for the Village 

(z) Local Land Division Ordinance.  Chapter 83 of the Cross Plains Code of 
Ordinances. 

(aa) Maximum Extent Practicable (MEP).  A level of implementing best 
management practices in order to achieve a performance standard specified in this 
chapter which takes into account the best available technology, cost effectiveness 
and other competing issues such as human safety and welfare, endangered, and 
threatened resources, historic properties and geographic features.  MEP allows 
flexibility in the way to meet performance standards and may vary based on the 
performance standard and site conditions. 
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(bb) New Development.  Any of the following activities: 
(1) Structural development, including construction of a new building or other 

structures; 
(2) Expansion or alteration of an existing structure that results in an increase in 

the surface dimensions of the building or structure; 
(3) Land disturbing activities; or 
(4) Creation or expansion of impervious surface. 

(cc) Nonerosive Velocity.  A rate of flow of stormwater runoff usually measured in 
feet per second, that does not erode soils. Nonerosive velocities vary for individual 
sites, taking into account topography, soil type, and runoff rates. 

(dd) Peak Flow.  The maximum rate of flow of water at a given point in a channel, 
watercourse, or conduit resulting from the predetermined storm or flood. 

(ee) Permitee.  The holder of a permit issued pursuant to this chapter. 
(ff) Pervious Service.  Any land cover that permits rain or melting snow to soak into 

the soil. 
(gg) Plan.  An erosion control plan required by Section 65.08 or a stormwater 

management plan required by Section 65.09 of  this Code. 
(hh) Post Development.  Refers to the extent and distribution of land cover types 

anticipated to occur under conditions of full development of the submitted plan. 
This term is used to match pre- and post-development stormwater peak flows as 
required by this chapter.  

(ii) Predevelopment.  Refers to the extent and distribution of land cover types present 
before initiation of the proposed land development activity, assuming that all land 
uses prior to land disturbing activity are in “good” condition as described in the 
Natural Resources Conservation Service Technical Release 55, Urban Hydrology 
for Small Watersheds (commonly known as “TR-55”). This term is used to match 
pre- and post-development stormwater peak flows as required by this chapter.  In a 
situation where cumulative impervious surface created after August 21, 2001 
exceeds the twenty thousand (20,000) square foot threshold, the predevelopment 
conditions shall be those prior to the proposed land disturbances. 

(jj) Redevelopment.  Any construction, alteration or improvement exceeding 4,000 
square feet of land disturbance performed on sites where the entire existing site is 
predominantly developed to commercial, industrial, institutional or multifamily 
residential uses.  Projects may include a mix of redevelopment and new 
impervious surfaces.  New impervious surfaces added as a result of redevelopment 
are subject to Section 65.09(a) of this Code. 

(kk) Runoff.  Rainfall, snow melt or irrigation water following over the ground 
surface. 

(ll) Runoff Curve Number (RCN).  Has the meaning used in the runoff calculation 
methodology promulgated by the United States Natural Resources Conservation 
Service Engineering Field Manual for Conservation Practice. 

(mm) Sediment.  Solid earth material, both mineral and organic, this is in suspension, is 
being transported, or has been moved from its site of origin by air, water, gravity 
or ice and has come to rest on the earth's surface at a different site. 
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(nn) Sedimentation.  The deposition of eroded soils at a site different from the one 
where the erosion occurred. 

(oo) Sheet and Rill Erosion.  A loss of soil caused by sheet flow or shallow 
concentrated flow and characterized by an absence of channeling or a relatively 
uniform loss across the exposed upper layer of the soil or shallow irregular 
scouring of the soil surface. 

(pp) Site.  The bounded area described in an erosion control plan or stormwater 
management plan. 

(qq) Slope.  The net vertical rise over horizontal run, expressed as a percentage which 
represents a relatively homogeneous surface incline or decline over the area 
disturbed.  

(rr) Soil Loss Rate.  The rate, usually measured in tons per acre per year, at which soil 
is transported beyond the perimeter of a given control site and which occurs as a 
result of sheet and rill erosion. This term does not apply to soil movement 
resulting from concentrated flow such as gully or bank erosion. 

(ss) Storm Events.  The precipitation amounts that occur over a twenty-four-hour 
period that have a specified recurrence interval for Dane County, Wisconsin. For 
example, one-, two-, ten- and one-hundred-year storm events have a recurrence 
interval of one, two, ten, and one-hundred years, respectively. 

(tt) Stormwater.  The flow of water which results from, and which occurs during and 
immediately following, a rainfall or snow or ice melt event. 

(uu) Stormwater Management.  Any measures taken to permanently reduce or 
minimize the negative impacts of stormwater runoff quantity and quality after land 
development activities. 

(vv) Stormwater Runoff.  The waters derived from rains falling or snow melt or ice 
melt occurring within a drainage area, flowing over the surface of the ground and 
collected in channels, watercourses, or conduits. 

(ww) Street Reconstruction.  Removal and replacement of the road subgrade, where 
existing stormwater conveyance systems are modified. 

(xx) Structure.  Any human-made object with form, shape and utility, either 
permanently or temporarily attached to, placed upon, or set into the ground, 
streambed or lake bed.  

(yy) Subbasin.  A subdivision of a basin, all of which drains to a single identifiable 
location. 

(zz) Unnecessary Hardship. That circumstance where special conditions, which were 
not self-created, affect a particular property and make strict conformity with 
regulations unnecessarily burdensome or unreasonable in light of the purposes of 
this chapter. 

(aaa) Village.  The Village of Cross Plains. 
(bbb) Village Enforcement Agent.  The person or representative hired, appointed or 

retained by the Village Board to routinely provide public works services, building 
inspection, or engineering services for the Village and shall include the Village 
Building Inspector, Village Engineer, Village Administrator/Clerk-Treasurer, 
Director of Public Facilities, or any other person designated by the Village Board 
or these particular Village representatives. 
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(ccc) Village Engineer.  The person or a representative of the firm appointed or 
retained by the Village Board to routinely provide engineering services for the 
Village.           

(ddd) Working Day.  Monday, Tuesday, Wednesday, Thursday or Friday, excluding 
any such day officially observed by the Village as a legal holiday. 

 
SECTION 65.07 Special Ground Disturbing Time Limits for Plats.  
 
Unless specifically approved in writing by the Director of Public Facilities, any ground 
disturbance, including underground utility construction, associated with development of a 
plat or multi-lot Certified Survey Map shall be limited to the period between May 1 and 
September 15.  Restoration of all disturbed surfaces shall be fully completed by 
September 15.  The provisions of this section do not apply to the development of a single 
lot, regardless of its zoning classification. 
 
SECTION 65.08 Applicability of Erosion Control Requirements. 
 
Unless expressly exempted by Section 65.10, an erosion control and stormwater 
management permit containing an approved erosion control plan under Section 65.13 
shall be required and all construction site erosion control provisions of this chapter shall 
apply to any of the following activities within the jurisdiction of the Village: 
 
(a) Land disturbing activity in excess of 4,000 square feet; 
(b) Land disturbing activity that involves excavation or filling, or a combination of 

excavation and filling, in excess of 400 cubic yards of material; 
(c) Land disturbing activity that disturbs more than 100 lineal feet of road ditch, grass 

waterway or other land area where surface drainage flows in a defined open 
channel, including the placement, repair or removal of any underground pipe, 
utility or other facility within the cross section of the channel; 

(d) Construction of any new public or private roads or access drives longer than 125 
feet;  

(e) Development that requires a subdivision plat, as defined in the applicable local 
land division ordinance(s); or 

(f) Land disturbing activity that disturbs less than 4,000 square feet of land, including 
the installation of access drives, that the local approval authority determines to 
have a high risk of soil erosion or water pollution, or that may significantly impact 
a lake, stream, or wetland area. Examples of activities with a high risk of soil 
erosion or water pollution may include, but are not limited to, land disturbance on 
erodible soil or disturbance adjacent to lakes, rivers, streams or wetlands. All such 
determinations made by the local approval authority shall be in writing, unless 
waived by the applicant.  

 
 
 
 



8 
 

SECTION 65.09 Applicability of Stormwater Control Requirements. 
  
Unless otherwise exempted by Section 65.10, an erosion control and stormwater 
management permit containing an approved stormwater control plan under Section 65.14 
shall be required and all stormwater management provisions of this chapter shall apply to 
any of the following activities within the jurisdiction of the Village: 
 
(a) Any development, including agricultural development, after August 22, 2001 that 

results in the cumulative addition of 20,000 square feet of impervious surface to 
the site; 

(b) Any development that requires a subdivision plat, as defined in the applicable 
local land use ordinance(s); 

(c) Any development that requires a certified survey map, as defined in the applicable 
local land division or zoning ordinance(s), for property intended for commercial or 
industrial use; 

(d) Redevelopment, as defined in Section 65.06; or 
(e) Other land development activities, including but not limited to redevelopment or 

alteration of existing buildings or other structures, that the local approval authority 
determines may significantly increase downstream runoff volumes, flooding, soil 
erosion, water pollution or property damage or significantly impact a lake, stream, 
or wetland area. All such determinations shall be made in writing unless waived 
by the applicant. 

 
SECTION 65.10 Exemptions and Clarifications. 
 
(a) Activities directly related to the planting, growing, and harvesting of agricultural 

crops, except as set forth in Section 65.09(a) are exempt from all requirements of 
this Chapter. 

(b) The following activities are exempt from the construction site erosion control 
provisions of Section 65.07: 
(1) One- and two-family dwelling units regulated under the Wisconsin 

Uniform Dwelling Code. The Village shall regulate these sites during the 
period that residential building permits are in effect, consistent with then-
existing Wisconsin Uniform Dwelling Code requirements. (Land disturbing 
activities in excess of one (1) acre, whether or not associated with the 
construction of a dwelling, are not exempt from this chapter.) 

(2) Projects specifically exempted from local erosion control ordinances under 
state or federal statute.  It is the responsibility of the landowner to 
demonstrate such exemption with documentation acceptable to the Village. 

(3) Projects subject to an approved shoreland erosion control permit. 
(4) Agricultural development not subject to Section 65.09(a). 
(5) Village road or county highway projects not exempted under Section 

65.10(b)(2) are exempt from Section 65.14(b)(3) where all of the following 
conditions are met: 



9 
 

a. The purpose of the project is only to meet current state or federal 
design or safety guidelines; 

b. All activity takes place within existing public right-of-way.  
c. All other requirements of Section 65.14 are met; and 
d. The project does not include the addition of new driving lanes. 

 (c) The following activities are exempt from the infiltration standards described in 
Section 65.14(b)(6): 
(1) Redevelopment sites. 
(2) New development sites with less than 10% connected imperviousness 

based on complete development of the post construction site, provided the 
cumulative area of all impervious surface is less than one acre. 

(3) Agricultural facilities and practices. 
(4) Areas where the infiltration rate of the soil is less than 0.6 inches/hour 

measured at the bottom of the proposed infiltration system where the soil 
layer is not easily removed or manipulated. 

(5) Parking areas and access roads less than 5,000 square feet for commercial 
and industrial development. 

(6) Roads in commercial, industrial and institutional land uses, and arterial 
roads. 

 
SECTION 65.11 Permit Procedure. 
 
(a) Control Permit Required. No one shall commence any activity described in 

Sections 65.08 or 65.09, and no zoning permit may be issued, without receiving an 
erosion control and stormwater management permit from the Village. 

(b) Application Requirements. At least one landowner, occupant or user controlling, 
occupying or using the site and desiring to undertake a land disturbing or land 
developing activity subject to this chapter shall provide the following when 
requesting a permit: 
(1) A completed erosion control and stormwater management permit 

application. 
a. The application must be signed by the landowner or include a 

notarized statement signed by the landowner authorizing the 
applicant to act as the landowner’s agent and bind the landowner to 
the terms of this chapter. 

b. If a landowner appoints an agent to submit an application pursuant to 
Subsection (b)(1)(a), the landowner shall be bound by all of the 
requirements of this chapter and the terms of any permit issued to 
the agent. 

(2) If required by Section 65.08, an erosion control plan containing all the 
information and meeting all the standards of Section 65.13, or a simplified 
checklist as described in Section 65.13. 
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(3) If required by Section 65.09, a stormwater management plan meeting all of 
the standards of Section 65.14 and covenants and restrictions as described 
in Section 65.15. 

(4) Applicable fees as required by Section 65.19. 
(5) Copies of permits or permit applications or approvals required by any other 

governmental entity. 
(6) A proposed timetable and schedule for completion and installation of all 

elements of approved erosion control and stormwater management plans 
and a detailed schedule for completion of construction. 

(7) An estimate of the cost of completion and installation of all elements of the 
approved erosion control and stormwater management plans. 

(8) Evidence of financial responsibility to complete the work proposed in the 
plan, as required by Section 65.22. 

(c) Approval Process. 
(1) The completed application shall be submitted to the Administrator/Clerk-

Treasurer, along with all appropriate fees. The Administrator/Clerk-
Treasurer shall verify that the permit application is complete or notify the 
applicant in writing of any deficiencies. 

(2) After verifying completeness, the Administrator/Clerk-Treasurer shall then 
forward the plan(s) to the Village Engineer for review and approval. The 
Village Engineer shall review the plan(s) for compliance with the standards 
identified in Sections 65.13 and 65.14. Some plans, such as a checklist 
erosion control plan, may not require Village Engineer review. 

(3) Within 30 working days after receiving the plans from the 
Administrator/Clerk-Treasurer, the Village Engineer shall either approve 
the submitted plan or notify the applicant, in writing, of any deficiencies. 

(4) Upon approval of the Village Engineer, or, if Village Engineer review is 
not deemed necessary, within 15 working days after verification that the 
application is complete,  the Village Enforcement Agent shall issue the 
applicant an erosion control and stormwater management permit after the 
applicant has met all requirements necessary for permit issuance. The 
Village Enforcement Agent shall issue all permit denials in writing. 

(5) Where installed stormwater control measures will be privately owned, 
covenants and restrictions complying with the provisions of Section 65.15 
shall be recorded with the Dane County Register of Deeds, prior to the 
issuance of an erosion control and stormwater management permit.  The 
foregoing information shall also be noted on every plat and certified survey 
map. 

(d) Permit Conditions. All permits shall contain the following requirements: 
(1) The permittee shall notify the Village Building Inspector five working days 

prior to commencing any land developing or land disturbing activity. 
(2) The erosion control plan shall be implemented prior to the start of any land 

disturbing activity and shall be maintained over the duration of the project. 
Any stormwater control components of the plan shall be maintained in 
perpetuity.  
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(3) The permittee is responsible for successful completion of the erosion 
control plan and the stormwater management plan. The permittee shall be 
liable for all costs incurred, including environmental restoration costs, 
resulting from noncompliance with an approved plan. 

(4) The permittee shall inspect the erosion control measures after each rain of 
0.5 inch or more and at least once a week and make any needed repairs.  

(5) Application for a permit shall constitute express permission by the 
permittee and landowner for the Village to enter the property for the 
purposes of inspection under Section 65.12 or curative action under Section 
65.20. The application form shall contain a prominent provision advising 
the applicant and landowner of this requirement. 

(6) The permittee shall pay the cost of off-site drainageway, stream channel or 
other improvements necessitated by the land developing or land disturbing 
activity.  

(7) All erosion control and stormwater management permits shall be valid for a 
period to be determined by the Director of Public Facilities, but not to 
exceed three years. All work must be completed prior to expiration of the 
permit. If land disturbing activity is to continue beyond the expiration of 
the permit, then reapplication and review pursuant to this chapter is 
required. 

(8) All incidental mud-tracking off site onto adjacent public thoroughfares 
shall be manually or mechanically (not hydraulically) cleaned up and 
removed by the end of each working day using proper disposal methods. 

(9) A copy of the approved permit and erosion control plan shall be kept on the 
project site, in a place readily accessible to contractors, engineers, Village 
inspection staff and other authorized personnel. 

(e) Permit Transfers. 
(1) Erosion control and stormwater management permits issued under this 

chapter are not assignable without prior written approval by the Village.  
(2) When a landowner acts to transfer an interest in property subject to an 

approved erosion control plan prior to completion of the proposed steps to 
attain soil stabilization, the permittee must secure approval from the 
Village. 

(3) When a landowner transfers ownership, possession or control of real estate, 
subject to either or both an uncompleted erosion control or stormwater 
management plan, the landowner may transfer his or her obligations under 
the permit under the following arrangements:  

 a. The transferee shall complete an approved assignment form from the 
Village. 

b. The financial security held by the Village may be released to the 
transferor if the transferee provides a financial security for the 
remaining obligations under the permit, following the procedures in 
Section 65.22. 

c. If the assignment is approved, the transferee as subpermittee shall be 
responsible for the remaining unfulfilled obligations of the erosion 
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control and stormwater management permit, including long-term 
maintenance.  

(f) Plan or Permit Amendments. Any proposed modifications to approved plans, 
construction schedules or alterations to accepted sequencing of land disturbing site 
activities shall be approved by the Village. 

 
SECTION 65.12 Inspections. 
 
(a) The Village Enforcement Agent may inspect all land disturbing activities and sites 

in order to ensure compliance with the erosion control plan, stormwater 
management plan, and permit. Application for a permit under this chapter shall 
constitute permission by the applicant and the landowner for the Village 
Enforcement Agent to enter upon the property, as necessary, to confirm 
compliance with requirements of the chapter and the approved control plans. 

(b) The permittee shall inspect the erosion control measures prior to every forecasted 
rainfall of 0.5 inches or more, and after each rain of 0.5 inch or more and at least 
once a week and make any needed repairs.  

(c) The Village Enforcement Agent shall inspect the site at least once every 30 days, 
or more frequently if necessary to ensure plan compliance. 

(d) Within 10 days after installation of all practices in an approved erosion control 
plan and achievement of soil stabilization, the permittee shall notify the Village 
enforcement agent. 

(e) The Village Enforcement Agent shall inspect the property to verify compliance 
with the erosion control plan within 10 days of notification of soil stabilization. 

(f) Within 10 days after installation of all practices in an approved stormwater 
management plan, the permittee shall notify the Village Enforcement Agent. The 
person who designed the stormwater management plan or the permittee shall 
submit as-built drawings and within 90 days after final site stabilization, 
certification to ensure that constructed stormwater management practices and 
conveyance systems comply with the specifications included in the approved 
plans. At minimum, as-built certification shall include a set of drawings 
comparing the approved stormwater management plan with what was constructed. 
Other information shall be submitted as required by the Village Enforcement 
Agent. Within 10 days following the submittal of as-built drawings documenting 
construction, the Village Enforcement Agent shall inspect the control measures to 
ensure compliance with the approved stormwater management plan.  

(g) Maintenance of stormwater control structures is the responsibility of the owner, 
and facilities are subject to inspection and orders for repairs. 

(h) If land disturbing or land development activities are being carried out without a 
valid permit, the Village Enforcement Agent may enter the land pursuant to the 
special inspection warrant provisions of § 66.0119, Wis. Stats. 
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SECTION 65.13 Erosion Control Plan. 
 
(a) Plan Materials. Erosion control plans required under Section 65.08 may include 

consideration of adjoining landowners' cooperative efforts to control transport of 
sediment. All maps submitted under this section shall be on a scale of at least one-
inch equals 100 feet. Except as specifically exempted by the Village, all erosion 
control plans shall include at a minimum the following information: 
(1) Property lines, lot dimensions and limits of disturbed area; 
(2) Location and dimensions of impervious area, including utilities, structures, 

roads, highways and paving, with the type of paving and surfacing material 
being indicated; 

(3) All natural and artificial water features, including, but not limited to lakes, 
ponds, streams (including intermittent streams), wetlands, channels, 
ditches, areas of natural woodland or prairie, and other watercourses on or 
immediately adjacent to the site; 

(4) The ordinary high water marks of all navigable waters, 100 year flood 
elevations and delineated wetland boundaries; 

(5) Location of the predominant soil types; 
(6) Limits and extent of vegetative cover existing before and after 

commencement of land disturbing activities; 
(7) Cross sections of and profiles within road ditches; 
(8) Culvert sizes; 
(9) Direction of flow of runoff continuing at least to the nearest perennial 

stream (small-scale map may be used if necessary); 
(10) Watershed size for each drainage area, including ordinary high water marks 

for all navigable waters, one-hundred-year floodplains, flood fringes and 
floodways, and delineated wetland boundaries; 

(11) Design discharge for ditches and structural measures; 
(12) Runoff velocities; 
(13) Fertilizer and seeding rates and recommendations; 
(14) Time schedules for stabilization of ditches and slopes; 
(15) Description of methods by which sites are to be developed, including 

schedule of anticipated starting and completion dates of land disturbing and 
land developing activity, and time schedules for stabilization of ditches and 
slopes; 

(16) Provision for sequential steps mitigating erosive effect of land disturbing 
activities to be followed in appropriate order and in a manner consistent 
with accepted erosion control methodology suitable to proposed sites and 
amenable to prompt revegetation, including runoff calculations as 
appropriate; 

(17) Provisions for maintenance of the control measures during land disturbing 
activities and a narrative describing the long-term maintenance required to 
ensure that control measures continue to perform the functions intended by 
the plan;  
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(18) Provisions to prevent mud-tracking off site onto public thoroughfares 
during the construction period; and 

(19) Provisions to disconnect impervious surfaces, where feasible; 
(20) Provisions to prevent sediment delivery to and accumulation in any 

proposed or existing stormwater conveyance systems; 
(21) Copies of permits or permit applications required by any other unit of 

government or agency; 
(22) Existing or proposed elevations referenced to the North American Vertical 

Datum (NAVD) of 1988 and existing and proposed contours in the area, 
where deemed necessary.   

(23) Such other information as the Village Engineer deems necessary, including 
information necessary to reasonably determine the location, nature and 
condition of any physical or environmental features of the site. 

(b) Specific Plan Requirements. At a minimum, the control plan for all sites not 
subject to the checklist plan must include the following requirements; 

(1) Drain Inlet Protection. Affected storm drain inlets shall be protected with 
a straw hale, filter fabric, or equivalent barrier meeting all accepted design 
criteria, standards and specifications, as determined by the Village 
Engineer. 

(2) Waste and Material Disposal. All waste and unused building materials 
(including garbage, debris, cleaning wastes, wastewater, toxic materials, or 
hazardous materials) shall be properly disposed of and not allowed to be 
carried by runoff into a receiving channel or storm sewer system. 

(3) Tracking. Access driveways and parking area shall be of sufficient length, 
width, and wearing surface (such as stone) to accommodate any vehicular 
traffic using site access drives and site parking. Sediment reaching a public 
or private road or thoroughfare shall be removed by sweeping (not 
hydraulic flushing) before the end of each workday. 

(4) Channelized Runoff. Channelized runoff from adjacent areas through the 
site shall be diverted around disturbed areas, where practical, as determined 
by the Village Engineer. Diverted runoff shall be conveyed in a manner that 
will not erode the receiving channels. 

(5) Sequenced Activities. All activities on the site shall be conducted in a 
logical sequence to minimize the area of bare soil exposed at any one time 
and the amount of soil leaving the site. 

(6) Disturbed Ground Stabilization. All disturbed ground and soil or dirt 
storage piles shall be contained on the site by filter barriers and other 
suitable means. The containment measures shall be installed at a time 
established by the Village Engineer. The containment measures shall 
remain in place until the site is adequately stabilized, as determined by the 
Village Engineer. 

(7) Filter Fences or Straw Bales on Slopes. Filter fences, straw bales, or 
equivalent control measures shall be placed continuously along all side 
slope and downside slope sides of the site where deemed appropriate by the 
Village Engineer. If a channel or area of concentrated runoff passes through 
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the site, filter barriers shall be placed continuously along the channel edges 
to reduce sediment reaching the channel. 

(c) Checklist Control Plan. 
(1) When allowed, Applicants may submit erosion control permit applications 

using a  simplified checklist of standard erosion control measures provided 
by the Village, if all of the following conditions exist: 
a. The site does not exceed 20,000 square feet in area; 
b. The slope of the land does not exceed 6% throughout the site; 
c The Village Engineer determines that no special circumstances exist 

due to topography, proximity to watercourses or relation to 
environmentally-sensitive lands; and 

d. There has been no subdivision of land (as defined in Ch. 236, Wis. 
Stats.). 

(2) Checklist Control Plan Approval. Simplified plan checklists shall be 
reviewed by the Village Building Inspector, in consultation with the Village 
Engineer if necessary, for completeness and compliance with the intent of 
this chapter. 

(d) Erosion Control Performance Standards. 
(1) Proposed design, suggested location and phased implementation of 

effective practicable erosion control measures For all erosion control plans 
shall be designed, engineered, and implemented to achieve the following 
results: 
a. Prevent gully and bank erosion; and 
b. Limit total off-site permissible annual aggregate soil loss for 

exposed areas resulting from sheet and rill erosion to an annual 
cumulative soil loss rate not to exceed 7.5 tons per acre annually. 

c. Discharges from new construction sites must have a stable outlet 
capable of carrying designed flow at a non-erosive velocity.  Outlet 
design must consider flow capacity and flow duration.  This 
requirement applies to both the site outlet and the ultimate outlet to 
stormwater conveyance or water body. 

(2) Plan compliance under Subsection (d)(1) shall be determined using the 
United States Natural Resources Conservation Service Technical Guide or 
another commonly accepted soil erosion methodology approved by the 
Dane County Conservationist that considers season of year, site 
characteristics, soil erodibility, and slope. 

(3) Erosion control measures for plan approval need not attempt to regulate soil 
transportation within the boundaries of the applicant’s site. 

(4) Except as authorized in this section, the topography within five feet of any 
property line at the commencement of any development shall remain 
unchanged.  
a. When land disturbing activities associated with development occur 

within five feet of any property line, finished grades in that area shall be 
restored to the topography in existence before the land disturbing 
activity began. A positive slope of one half inch per one foot horizontal 
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within five feet of the property line is allowed to provide proper 
drainage away from a one or two family residence. 

b. The established grade of the adjoining property shall determine the 
finished grade at the property line for any development. The owner of 
the property under development bears the burden of proof as to the 
established grade at the property line and the topography within five feet 
of the property line. 

c. The Village Enforcement Agent is authorized to approve plans that 
result in changes to the existing topography at and within five feet of 
any property line if that plan would promote the purposes of this 
Chapter. 

(e) Other Construction Site Control Measures. The control standards set forth 
above are intended to apply on a typical development site in the Cross Plains area. 
When land disturbing or land development activity is proposed for a site with 
extraordinary features, then the Village Board may, at its discretion, require 
additional and/or more restrictive control standards and measures before any 
control plan is approved or permit is issued. Extraordinary sites include, but are 
not limited to, sites where land disturbing or development activities are proposed 
to occur on slopes of more than 20% in designated floodplain, wetland, or 
conservancy areas or in environmental corridor areas identified in the Village 
Comprehensive Plan. 

 
SECTION 65.14 Stormwater Management Plan. 
 
(a) Plan Materials.  Stormwater management plans shall satisfy all of the 

requirements in Subsection (b) and shall address at a minimum the following 
information: 
(1) A narrative describing the proposed project, including implementation 

schedule for planned practices. 
(2) Identification of the entity responsible for long-term maintenance of the 

project. 
(3) A map showing drainage areas for each watershed area. 
(4) A summary of runoff peak flow rate calculations, by watershed area, 

including: 
a. Preexisting flow rates; 
b. Post-construction peak flow rates with no detention; 
c. Post-construction peak flow rates with detention; 
d. Assumed runoff curve numbers (RCNs); and 
e. Time of concentration (Tc) used in calculations 

(5) A complete site plan and specifications, signed by the person who designed 
the plan. All plans shall be drawn on a scale of at least one inch equaling 
100 feet, but no larger than one inch equaling 20 feet, shall be clearly 
labeled, and shall include, at a minimum, all of the following information: 
a. Property lines and lot dimensions; 
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b. All buildings and outdoor uses, existing and proposed, including all 
dimensions and setbacks; 

c. All public and private roads, interior roads, driveways and parking 
lots; show traffic patterns and type of paving and surfacing material; 

d. All natural and artificial water features, including but not limited to 
lakes, ponds, streams (including intermittent streams), and ditches; 
show ordinary high-water marks of all navigable waters, one-
hundred-year flood elevations and delineated wetland boundaries, if 
any.  If not available, appropriate flood zone determination or 
wetland delineation, or both, may be required at the applicant's 
expense; 

e. Depth to bedrock; 
f. Depth to seasonal high-water table; 
g. The extent and location of all soil types as described by the Dane 

County Soil Survey, slopes exceeding 12%, and areas of natural 
woodland or prairie; 

h. Existing and proposed elevations (referenced to the North American 
Vertical Datum of 1988) and existing and proposed contours at four-
foot or lesser intervals; 

i. Elevations, sections, profiles, and details as needed to describe all 
natural and artificial features of the project; 

j. Soil erosion control and overland runoff control measures, including 
runoff calculations as appropriate; 

k. Detailed construction schedule;  
l. Copies of permits or permit applications required by any other 

governmental entities or agencies; 
m. Any other information necessary to reasonably determine the 

location, nature and condition of any physical or environmental 
features; 

n. Location of all stormwater management practices; 
o. All existing and proposed drainage features; 
p. The location and area of all existing and proposed impervious 

surfaces; and 
o. The limits and area of the disturbed area. 

(6) Engineered designs for all structural management practices. 
(7) A description of methods to control oil and grease or written justification 

for not providing such control. 
(8) A description and plans to control temperature of runoff. 
(9) A maintenance plan and schedule for all permanent stormwater 

management practices as recorded on the affidavit required in Section 
65.11(c)(5). 

(b)  Stormwater Management Performance Standards. Proposed design, suggested 
location and phased implementation of effective, practicable, stormwater 
management measures for plans shall be designed, engineered and implemented to 
achieve the following results: 
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(1) Sediment Control. 
a. For new construction, design practices to retain soil particles greater 

than five microns on the site (eighty-percent reduction) resulting 
from a one-year, twenty-four-hour storm event (2.5 inches over 24-
hour duration), according to approved procedures, and assuming no 
sediment resuspension. 

b. For redevelopment resulting in exposed surface parking lots and 
associated traffic areas, design practice to retain soil particles greater 
than 20 microns on the entire site (forty-percent reduction) resulting 
from a one-year, twenty-four-hour storm event, according to 
approved procedures, and assuming no sediment resuspension. 
Under no circumstances shall the site’s existing sediment control 
level or trapping efficiency be reduced as a result of the 
redevelopment. 

           (2)  Oil and Grease Control. For all stormwater plans for commercial or 
industrial developments and all other uses where the potential for pollution 
by oil or grease, or both, exists, the first 0.5 inch of runoff will be treated 
using the best oil and grease removal technology available. This 
requirement may be waived by the Village Engineer only when the 
applicant can demonstrate that installation of such practices is not 
necessary. 

           (3)   Runoff Rate Control, Hydrologic Calculations. All runoff calculations   
shall be according to the methodology described in the Natural Resources 
Conservation Service's Technical Release 55, Urban Hydrology For Small 
Watersheds (commonly known as “TR-55”), or other methodology 
approved by the Dane County Conservationist. The maximum runoff curve 
number (RCN) used in such calculations shall be those shown in Table 1 as 
set forth in Appendix A. Heavily disturbed sites shall be lowered one 
permeability class for hydrologic calculations. Lightly disturbed areas 
require no modification. Where practices have been implemented to restore 
soil structure to predeveloped conditions, no permeability class 
modification is required. 

(4)    Runoff Rate Control, Design Standards. All stormwater facilities shall be 
designed, installed and maintained to effectively accomplish the following: 
a. Maintain predevelopment peak runoff rates for the one year, twenty 

four-hour storm event (2.5 inches over 24 hours duration). 
b. Maintain predevelopment peak runoff rates for the two-year, twenty-

four-hour storm event (2.9 inches over 24 hours duration). 
c. Maintain predevelopment peak runoff rates for the ten-year, twenty-

four-hour storm event (4.2 inches over 24 hours duration). 
d. Maintain predevelopment peak runoff rates for the one-hundred-

year, twenty-four-hour storm event (six inches over 24 hours 
duration). 

(5)    Outlets. Discharges from new construction sites must have a stable outlet 
capable of carrying the designed flow as required in Subsection (b)(4) at a 
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nonerosive velocity. Outlet design must consider flow capacity and flow 
duration. This requirement applies to both the site outlet and the ultimate 
outlet to stormwater conveyance or water body. 

(6)     Infiltration.  
a. Design practices to infiltrate sufficient runoff volume so that post-

development infiltration volume shall be at least 100% of the pre-
development infiltration volume, based upon average annual rainfall.  
The runoff curve numbers used in calculating pre-development 
conditions shall be based on the pre-development land uses. The 
maximum runoff curve number (RCN) used in calculating pre-
development conditions shall be those as specified in Table 1 located 
in section (3) above. If, when designing appropriate infiltration 
systems, more than two percent (2%) of the site is required to be 
used as effective infiltration area, the applicant may alternatively 
design infiltration systems and pervious surfaces to meet or exceed 
the annual pre-development recharge rate. The annual pre-
development recharge rate shall be determined from the Wisconsin 
Geological and natural History Survey’s 2009 report, Groundwater 
Recharge in Dane County, Estimated by a GIS-Based Water 
Balanced Model, or subsequent updates to the report. If this 
alternative design approach is taken, at least two percent (2%) of the 
site must be used for infiltration. For re-development projects the 
infiltration requirements shall be applied only to the area that was 
not impervious when the project began. Note: more restrictive 
infiltration standards may apply if the development area is within a 
Surface Water Quality Protection Overlay District established 
pursuant to Chapter 84 of this Code. 

 b. Pre-treatment.  Before infiltrating runoff, pre-treatment shall be 
required. For parking lot run-off, and for run-off from new road 
construction in commercial, industrial and institutional areas that 
will enter an infiltration system, the pre-treatment shall be designed 
to protect the infiltration system from clogging prior to scheduled 
maintenance and to protect groundwater quality, and shall be 
designed to Wisconsin Department of Natural Resources standards.  
Where appropriate, pretreatment for other runoff constituents that 
represent a threat of groundwater contamination may be required. 

 c. Prohibitions.  Notwithstanding subparagraphs (a) and (b), 
infiltration systems may not be installed in any of the following 
areas: 
1. Areas associated with tier 1 industrial facilities identified in § 

NR 216.21 (2)(a), Wis. Admin Code, including storage, 
loading, rooftop and parking. 
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2. Storage and loading areas of tier 2 industrial facilities 
identified in § NR 216.21(2)(b), Wis. Admin Code. 

3. Fueling and vehicle maintenance areas. 
4. Areas within 1,000 feet up gradient or within 100 feet down 

gradient of Karst Features. 
5. Infiltration practices shall be located so that the 

characteristics of the soil and the separation distance between 
the bottom of the infiltration system and the elevation of 
seasonal high groundwater or the top of bedrock are in 
accordance with Table 2, as set forth in Appendix A. 

 6. Areas with runoff from industrial, commercial and 
institutional parking lots and roads and residential arterial 
roads with less than five feet separation distance from the 
bottom of the infiltration system to the elevation of seasonal 
high groundwater or the top of bedrock. 

 7. Areas within 400 feet of a community water system well as 
specified in § NR 811.16(4), Wis. Admin Code for runoff 
infiltrated from commercial, industrial and institutional land 
uses or regional devices for residential development. 

 8. Areas where contaminants of concern, as defined in § NR 
720.03(2), Wis. Admin Code are present in the soil through 
which infiltration will occur. 

 9. Any area where the soil does not exhibit one of the following 
characteristics between the bottom of the infiltration system 
and the seasonal high groundwater and top of bedrock: at 
least 5-foot soil layer with 10% fines or greater.  This 
provision does not apply where the soil medium within the 
infiltration system provides an equivalent level of protection 
and does not prohibit infiltration of roof runoff. 

 d. Alternate Use for Runoff.  Where alternate uses of runoff are 
employed, such as for toilet flushing, laundry or irrigation, such 
alternate use shall be given equal credit toward the infiltration 
volume required by this section. 

 e. Minimizing Groundwater Pollution.  According to ch. NR 151, 
Wis. Admin Code, infiltration systems designed in accordance with 
this section shall, to the extent technically and economically feasible, 
minimize the level of pollutants infiltrating to groundwater and shall 
maintain compliance with the preventative action limit at a point of 
standards application in accordance with ch. NR 140, Wis. Admin 
Code.  However, if site-specific information indicates that 
compliance with the prevention action limit is not achievable, the 
infiltration system may not be installed or shall be modified to 
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prevent infiltration to the maximum extent practicable in the 
absolute discretion of the Village. 

f. A Village-paid resident inspector who has an engineering or soils 
science background shall be present for construction of all 
engineered infiltration facilities to be operated and maintained by the 
Village, and such facilities shall not be accepted by the Village 
unless the inspector so recommends.   

g. Tests verifying compliance with design specifications shall be 
conducted by an independent laboratory on the materials used to 
construct infiltration facilities prior to the use of those materials in 
the construction of those facilities. For infiltration facilities 
constructed by private parties those parties shall pay the cost of the 
tests. 

h. For new developments the construction of infiltration facilities shall 
be delayed until approximately 75% build-out of homes or 
structures, or until four years after issuance of the first building 
permit, whichever occurs first, and measures to bypass the 
infiltration facilities until that level of build-out occurs, shall be 
included in the design, in order to avoid premature plugging of the 
facilities.  A separate infiltration letter of credit in the Village’s 
name extending for a time period of five years from the time the first 
building permit is issued covering the cost of the construction of the 
infiltration facilities shall be maintained to assure the facilities are 
placed into service and facility effectiveness continues throughout 
the five year period.  Small infiltration devices (serving up to two 
acre developments) shall not be constructed until after site is totally 
developed or until four years after issuance of the first building 
permit, whichever occurs first, and the same five year letter of credit 
shall be provided. 

i. All engineered infiltration facilities shall include suitable monitoring 
provisions to allow regular inspections to gauge the continuing 
effectiveness of the infiltration process.  A long term inspection 
schedule to be followed by the Village shall be submitted with the 
design. 

(7)     Thermal Control. 
a.  The stormwater management plan shall include provisions and 

practices to reduce the temperature of runoff for sites located within 
the watershed of a river or stream identified by the Wisconsin 
Department of Natural Resources as: 
1.  A cold water community as identified through Section NR 

102.04(3)(a) and Chapter NR 104, Wis. Adm. Code, and 
Class I, Class II, and Class III trout streams identified in 
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Wisconsin Trout Streams, Department of Natural Resources 
Publication 6-3600(80) or its successor. 

2.  Rivers or streams proposed by the Wisconsin Department of 
Natural Resources as cold water communities and Class I, 
Class II, and Class III trout streams. 

 b. The stormwater management plan does not have to meet the 
requirement in Subsection (b)(7)a if the applicant can justify by use 
of a model approved by the Dane County Conservationist that 
practices are not necessary because the temperature increase of 
runoff from the site post development will be zero. 

(c) Impact of Basin (or Subbasin) Studies. The control standards set forth in 
Subsection B above are intended to apply in typical situations and in those areas 
where no detailed basin (or subbasin) drainage study, erosion control and runoff 
plan, or stormwater management plan has been approved by the Village Plan 
Commission and Board. When a site is included within an area for which a 
Village-approved study or plan exists, then the Village Board, at its discretion, 
may require that the applicant utilize and pay for the practices and measures set 
forth in the approved study or plan. 

(d) Stormwater Management Goals. The following standards shall be met whenever 
possible, and proposed design, suggested location and implementation of practice 
to meet these goals shall be included in plans: 
(1) For existing development, design practices to retain soil parcels greater 

than 40 microns on the site (twenty-percent reduction) resulting from a one-
year, twenty-four-hour storm event, according to approved procedures, and 
assuming no sediment resuspension. 

(2) For street reconstruction, design practices to retain soil particles greater 
than 20 microns on the site (forty-percent reduction) resulting from a one-
year, twenty-four-hour storm event, according to approved procedures and 
assuming no sediment resuspension. 

 
SECTION 65.15 Maintenance of Control Measures. 
 
(a) Covenant and Restrictions Required. Following the final inspection and 

submission of as-built plans for all stormwater and erosion control measures 
specified in a plan, the owner shall record encumbrances upon the entire site 
covered by the plan which shall be binding on the owner and the owner's 
successors and assigns. The following documents shall be filed with the Dane 
County Register of Deeds:  
(1) Covenants and restrictions, in a form provided by the Village providing for 

the perpetual maintenance of all stormwater measures; and 
(2) As-built plans and specifications showing the performance and design 

contemplated for each measure. 
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(b) Covenant and Restrictions Provisions. The covenants and restrictions shall 
contain the following: 
(1) The landowner shall maintain stormwater management measures in 

accordance with the stormwater maintenance provisions contained in the 
approved stormwater management plan. 

(2) The Village is authorized to access the property to conduct inspections of 
stormwater measures as necessary to ascertain whether the measures are 
being maintained and operating in accordance with the approved 
stormwater management plan. 

(3) The Village may specifically indicate any corrective actions required to 
bring the stormwater control measures into proper working condition and a 
reasonable time frame during which the corrective action must be taken. 

(4) The Village shall be authorized to perform the corrective actions identified 
in the inspection report if the landowner does not make the required 
corrections in the specified time period and shall authorize the collection of 
the costs as a special charge against the property pursuant to § 66.0627, 
Wis. Stats. 

(c) Modification or Termination. The covenants and restrictions may be modified 
only with the Village’s written consent. The covenants and restrictions shall be 
terminated when responsibility for maintenance of the stormwater management 
practice is legally transferred to the Village or agency acceptable to the Village 
through a written. Binding agreement. The termination date of the covenants and 
restrictions required under Subsection (a) of this section shall be the date upon 
which the legal transfer of maintenance to the Village or other Village-approved 
agency is made effective. 

 
SECTION 65.16 Off-site Stormwater Management. 
 
(a)  Off-site stormwater management is allowed, provided that all of the following 

conditions for the off-site facility are met: 
(1) The facility is in place; 
(2) The facility is designed and adequately sized to provide a level of 

stormwater control that at least meets the standards of this chapter; and  
(3) The facility has a legally obligated entity responsible for its long-term 

operation and maintenance. 
(b)  All applicants are responsible to pay the cost to build off-site stormwater control 

measures which is proportionate to the contribution of stormwater runoff draining 
from the site to the off-site control measures. 

 
SECTION 65.17 Technical Standards and Specifications. 
 
All best management practices designed to meet the requirements of this chapter shall 
comply with the technical standards set forth in the following manuals and publications: 
 



24 
 

(a) Natural Resource Conservation Service’s Field Office Technical Guide Chapter 4 
or its successor; 

(b) Applicable construction, erosion control and stormwater management standards by 
the Wisconsin Department of Natural Resources; and  

(c) Any other technical methodology approved by both the Village and the Dane 
County Conservationist, including the Dane County Erosion Control and 
Stormwater Manual. 

 
SECTION 65.18 Disposal of Leaves in Proximity to Watercourses. 
 
No person shall deposit unbagged piles of leaves within eight feet of a street, gutter or 
other conveyance of water to a storm sewer. No person shall deposit or dump leaves in 
any area where leaching of decaying leaves will enter any storm sewer, wetland or 
navigable waters of Dane County. For purposes of this section, “wetland” shall be 
defined as provided in § 23.32(1), Wis. Stats., and “navigable waters” shall be defined as 
provided in § 30.10, Wis. Stats. 
 
SECTION 65.19 Fees. 
 
(a) Application fee. 

(1) General. The application fee for an erosion control and stormwater 
management permit shall be as set by the Village Board. Where plat or 
certified survey map review fees are paid pursuant to Chapter 83 of this 
Code for the same project covered by the proposed erosion control and 
stormwater management permit, then the application fee will be waived. 

(2) Checklist Control Plan. The application fee for an erosion control and 
stormwater management permit requiring submission of a checklist control 
plan shall be as set by the Village Board. Where a building permit fee is 
paid in connection with the same activity, then no additional fee need be 
paid in order to obtain the necessary erosion control and stormwater 
management permit. 

(b)  Engineering and Inspection Fees. In addition to the application fee, before any 
permit will be issued the applicant must pay the actual engineering fees or 
expenses incurred by the Village in connection with review of the control plan(s) 
and the engineering fees or expenses estimated to be incurred for on-site 
inspection during the project. Where the application fee is waived, the applicant 
must still pay the engineering and inspection fees and expenses; however, such 
fees and expenses may not duplicate any engineering or inspection fees paid in 
connection with plat or certified survey map approval. 

 
SECTION 65.20 Enforcement; Violations and Penalties. 
 
(a)  Violations. No land development of land disturbing activities within the scope of 

this chapter may occur without full compliance with the provisions of this chapter. 
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Any person who violates or fails to comply with any provision of this chapter is 
subject to the enforcement and penalty provisions of this section. 

(b) Enforcement. This chapter shall be enforced consistent with the policies and 
purposes underlying its adoption. The following enforcement actions, or any 
combination thereof, may be taken in case of a violation of this chapter: 
(1) Voluntary Compliance. 
(2) Stop-work Order. A stop-work order may be issued by the Village 

Enforcement Agent if any land disturbing or land developing activity 
regulated under this chapter is being undertaken without a permit, the 
control plan is not being implemented in a good faith manner, or the 
conditions of the permit are not being met. Stop-work orders may be 
retracted when compliance with the chapter is obtained. The Village 
Enforcement Agent has the authority to retract a stop-work upon 
satisfactory compliance. 

(3) Revocation of Permit. Where a stop-work order has been issued in order 
to obtain compliance with a control plan, the Village Enforcement Agent 
may revoke the permit if the permittee does not cease the illegal activity or 
obtain compliance with the control plan or permit conditions within 24 
hours from issuance of the stop-work order. 

(4) Village to Perform Work. 
a. Twenty-four hours after posting a stop-work order, the Village may 

issue a notice of intent to the permittee or landowner or land user of 
the Village’s intent to perform work necessary to comply with this 
chapter.  

b. When a violation of this chapter or of the conditions of a permit 
causes sediment to deposit on any Village street or public property, 
the Village Enforcement Agent and/or other designated Village 
officials or agents may proceed to remove and/or clean such 
sediment. 

c. The costs of the work performed by the Village pursuant to 
Subsection (b)(4)a or b above, plus interest, shall be billed to the 
permittee or the landowner on whose property the work under 
Subsection (b)(4)a was performed, or from whose activity or 
property the sediment originated for work under Subsection (b)(4)b, 
or may be recovered out of any security posted for such purpose. In 
the event that a permittee or landowner otherwise fails to pay the 
amount due, the Administrator/Clerk-Treasurer shall enter the 
amount due on the tax rolls and collect it as a special assessment 
against the property pursuant to § 66.0703, Wis. Stats. 

(5) Injunction and Other Judicial Remedies. Compliance with the provisions 
of this chapter may also be obtained by the Village Board authorizing the 
Village Attorney to commence appropriate action to enjoin violations, 
compel compliance, or pursue other appropriate judicial relief. 

(6) Private Remedies Preserved. These enforcement provisions are not 
intended in any way to restrict or limit the rights of private parties to pursue 
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whatever private legal remedies they may have available as a result of any 
erosion, sediment or water runoff. 

(7) Penalties. Any person violating any provision of this chapter shall be 
subject to a forfeiture of not less than $100 nor more than $2,000 plus the 
actual cost of prosecution for each offense. Each day a violation exists shall 
constitute a separate offense. Citations for any violation of any provision of 
this chapter may additionally be issued by the Village Enforcement Agent, 
and such citations shall be in conformance with the provisions of Chapter 1, 
Article II of this Code. Without limitation by enumeration, a violation of 
this chapter is occurring if any of the following conditions exist: 
a. Any land disturbing or land developing activity regulated under this 

chapter is being undertaken without a permit; 
b. The erosion control plan and/or stormwater management plan is not 

being implemented in a good faith manner; 
c. The conditions of the permit are not being met; or 
d. Any condition or activity that causes excessive runoff or erosion to 

adjacent land, public streets, or water bodies is occurring or being 
allowed to occur, in violation of Section 65. 11 of this chapter. 

(c)  If the permittee has filed an appeal under Section 65.20 prior to the expiration of 
the time for compliance under this section, the Village may take action, perform 
work, or correct conditions only to the extent necessary to protect against or 
correct an imminent hazard or a condition that will cause or threatens to cause 
personal injury or damage to off-site property. 

 
SECTION 65.21 Appeals and Variances. 
 
(a)  Appeal or Variance Requests. 

(1) By Applicant or Permittee. Any aggrieved applicant, permittee or land 
user may appeal any order, decision, determination or inaction of the 
Village in administering or enforcing this chapter or may apply for a 
variance from the requirements of this chapter. A fee as set by the Village 
Board must accompany any appeal or variance request involving a land 
disturbing activity subject only to an erosion control checklist plan. A fee 
as set by the Village Board must accompany any appeal or variance request 
involving any other erosion control and stormwater management permit. 
Appeal or variance requests must be submitted in writing, state the grounds 
for the appeal or variance request, and be filed with the Village 
Administrator/Clerk-Treasurer. 

(2) By Citizens. An appeal of any order, decision, determination or inaction of 
the Village in administering or enforcing this chapter may be commenced 
upon the filing of a petition signed by 12 adult residents of the Village and 
payment of a fee as set by the Village Board. The appeal must be filed with 
the Village Administrator/Clerk-Treasurer and must state written grounds 
for the appeal. A copy of any citizen appeal shall be delivered or mailed to 
the applicant or permittee by the Village Administrator/Clerk-Treasurer 
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within five working days of its filing, if any, with the Village. The filing of 
a citizen appeal, by itself, does not prohibit the commencement or 
continuation of any work or activity.  

(3) Appeal Deadline. Appeals by applicants, permittees or citizens must be 
filed within 45 days of the order, decision, determination or inaction being 
appealed. 

(4) Multiple Appeals Prohibited. Once an appeal has been filed on a matter, 
no other appeal on the same order, decision, determination or inaction will 
be allowed. The Zoning Board shall consolidate appeals wherever possible 
to avoid a multiplicity of appeal proceedings and to hasten the final 
resolution of a matter. The Zoning Board may allow additional parties to 
join a pending appeal where appropriate and where such addition will not 
delay the proceedings. 

(b)  Authority of Zoning Board of Appeals. 
(1) The Village Zoning Board of Appeals shall hear and decide all variance 

requests and appeals in accordance with the provisions of § 62.23(7)(e), 
Wis. Stats., and this Code. Where provisions may conflict, the more 
stringent shall apply.  

(2) The Zoning Board of Appeals shall only grant such variances from the 
terms of this chapter as will not be contrary to the public health, safety or 
welfare where, owing to special conditions, a literal enforcement of the 
provisions of this chapter will impose an unnecessary hardship. Such 
variances may be granted only to the minimum extent necessary to afford 
relief from the unnecessary hardship. Before a variance may be granted, the 
Village Engineer must find that the erosion control and/or stormwater 
management plan(s), to the extent possible and consistent with the need for 
a variance, will achieve compliance results comparable to those set forth in 
this chapter. In making such a finding, the Village Engineer shall consider 
water quality and impacts to downstream conditions. 

(3) Appeals or variance requests shall be heard and decided within 30 days of 
receipt of the written request and payment of the appeal fee, unless an 
extension is agreed upon by the appellant and Zoning Board. 

(c)  Chapter Procedures Prevail. Pursuant to § 68.16, Wis. Stats., the Village Board 
elects that the procedures for administrative review of decisions set forth in this 
chapter shall apply in lieu of the procedures of the Wisconsin Municipal 
Administrative Procedure Act. 

(d)  Enforcement Not Stayed. The filing of an appeal or variance request does not 
preclude the Village from commencing or continuing any of the enforcement 
actions set forth in Section 65.19 or a forfeiture proceeding under this chapter 
unless the Village Board specifically agrees to stay such enforcement. 

 
SECTION 65.22 Financial Responsibility. 
 
The applicant shall provide, prior to issuance of the permit, an irrevocable letter of credit, 
certificate of deposit or certified check to the Village in an amount equal to 125% of the 
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estimated cost of all required control measures as determined by the Village Engineer to 
guarantee that all required control measures will be taken or installed according to the 
approved plan(s). 
 
(a) Right to Draw Upon. The Village shall have the right to draw upon the security 

for purposes of completing construction of the improvements or payment of its 
costs. 

(b) Security for Other Purposes. If the construction of erosion control and 
stormwater management measures required by this chapter is required by a 
development agreement in connection with a plat or certified survey map, then 
security for performance of the control requirements may be included as part of 
the overall security required for installation of improvements under Chapter 83, of 
this Code. 

(c) Full Release. The security shall remain in full force until released. The financial 
security shall be released in full only upon submission of as-built plans and written 
certification by a registered professional engineer in the state that the stormwater 
practice has been installed in accordance with the approved plan. 

(d) Pro Rata Release. The Village may make provisions for a partial pro rata release 
of the financial security based on the completion of various development stages. 
Any reduced amount shall be adequate to cover all remaining costs plus twenty-
five percent (25%). 
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APPENDIX A 
 
 

Table 1. Maximum Predevelopment Runoff Curve Numbers 
Runoff Curve 
Number Hydrologic Soil Group* 

 A B C D 
Woodland 30 55 70 77 
Grassland 39 61 71 78 
Cropland 51 68 78 83 

*When dual HSG are specified, the drained condition shall be assumed 
 
 
 

Table 2. Separation Distances and Soil Characteristics 
Source Area Separation Distance Soil Characteristics 

Industrial, Commercial, 
Institutional, Parking Lots 
and Roads 

5 Feet or More Filtering Layer 

Residential Arterial Roads 5 Feet or More Filtering Layer 
Roofs Draining to Surface 
Infiltration Practices 1 Foot or More 

Native or Engineered Soil 
with Particles Finer than 

Coarse Sand 
Roofs Draining to Surface 
Infiltration Practices Not Applicable  

All Other Impervious 
Source Areas 3 Feet or More Filtering Layer 
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1.0 PURPOSE 
The purpose of this Request for Proposal (RFP) is to solicit proposals to hire a qualified firm or 
consultant(s) to provide conceptual design services to help properly plan for the construction 
of a new trail spanning the Village of Cross Plains from eastern to western border.  Some of the 
trail and related infrastructure have been completed since the Village began this work in 2013 
with the Black Earth Creek Improvement Project.  This proposal is meant to complete a system 
that provides off-road trail capability through the heart of the Village providing additional 
recreational amenities. 
 

2.0 PROJECT DESCRIPTION 
Phase 1 of this work is meant to provide a conceptual site plan and develop related support 
material for the Village to apply for grants and build support for the project within the 
community.  Some grant funding has been earmarked for the project by the State of Wisconsin 
with the Village’s intention to pursue additional funding in the first half of 2015.  Phase 2 will 
include the actual engineering design of the concept plus bidding and Phase 3 will include 
implementation and project management of the trail if approved. 
 

Attached as Appendix A is a project timeline including work completed to date and a non-
specific layout of the proposed trail with related amenities.  Generally the trail will consist of 
10’ in width hard surface utilizing existing Village property and easements as available.  The trail 
will require 3 new bridges over Black Earth Creek similar to what was installed in 2013 plus one 
pedestrian railroad crossing.  When complete, this trail will provide users with a non-motorized 
alternative for recreational activities, access to local businesses, and safer routes to schools. 
 

3.0 SCOPE OF SERVICES 
Please note the following tasks desired by the Village to be completed as Phase 1: 
 

 3.1 Conceptual trail site plan and related preliminary drawings as applicable. 
 

3.2 Detailed Cost Estimate for project. 
 

3.3 Recommendation on complimentary trail amenities (i.e. – benches, kiosks, 
interpretive signage, etc.) where appropriate. 

 

3.4 Assist the Village in the grant preparation and submittal of a 2015 Dane County 
Partners for Recreation and Conservation (PARC) Program (2014 program 
guidelines attached as Appendix B for reference). 

 

3.5 Attendance at up to 6 public meetings. 
 

3.6 The Consultant shall identify and define any encroachments, permits, and/or 
regulatory approval required to be resolved within Phase 2. 

 

3.7 The Consultant shall identify and define any necessary coordination with utilities 
to be resolved within Phase 2. 

 

3.8 The Consultant shall define the necessary easements to construct the trail within 
the identified corridor to be drafted and completed within Phase 2. 

 

3. 9 All aspects of the Trail Design will comply with the American with Disabilities Act. 
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4.0 SUBMITTAL DOCUMENT REQUIREMENTS 
 

4.1 Interested parties should submit one (1) original, ten (10) copies, and one (1) 
digital version of their proposal marked “Village of Cross Plains – Phase 1 
Conceptual Trail Design”.  These proposals are due to the Village of Cross Plains 
at 2417 Brewery Road (PO Box 97), Cross Plains, WI 53528 by Wednesday, 
January 19, 2015 at 4:00 pm. 

 
4.2 Please note the following required for inclusion in the RFP: 

 
4.2.1 Letter of Transmittal detailing the firm’s background information, 

relevant experience, project team, and applicable references. 
 

4.2.2 Review the process, vision, and related timeline to fulfill Section 3.0.  
***PLEASE NOTE that the Village anticipates 2015 PARC Grant 
Applications will be due in early May.  It should be understood that Phase 
1 is not anticipated to be completed by this date and may progress past 
this point.  However, completing the requirements of the 2015 PARC 
Grant will be a priority of the Village.*** 

 
4.2.3 The cost to complete Phase 1 will be listed in their entirety including the 

base cost, expenses, and optional costs that may apply. 
 

4.3 The Vi l lage reserves the right in its sole discretion to reject any or all 
proposals and/or to waive all nonmaterial irregularities on any and all proposals.  
All costs and expenses, including reasonable attorney’s fees, incurred by any 
firm in preparing and responding to this RFP are the sole responsibility of the 
responding firm including without limitation any and all costs and fees related 
to a protest.  All submitted materials become the property of the Village of 
Cross Plains. 

 
5.0 Evaluation 
 

5.1 Consultants submitting RFP’s to perform the desired services on this specific 
project will be evaluated based upon the following considerations: 

 
5.1.1 The Consultant’s experience, knowledge, familiarity, and past 

performance with the services desired.  Work with the successful 
construction of a pedestrian railroad crossing a plus. 

 
5.1.2 The Consultant’s ability to act as a full service firm by providing all 

services internally in order to complete Phases 1-3.  The Village prefers 
that the Consultant selected to complete Phase 1 will also be capable to 
complete Phases 2 and 3 for general knowledge and continuity of the 
project. 
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5.1.3 The Consultant’s ability to communicate with a broad public audience 
including residents, elected officials, Village Staff, State, and Federal 
officials. 

 
5.1.4 The Consultant’s understanding of the project specific issues and their 

responsibility in delivering services for the advertised project. 
 
5.1.5 The Consultant’s ability to present a cost effective approach to properly 

address each item listed in the Scope of Services. 
 

5.2 Village Staff will introduce the RFP and further discuss the project with the 
Committee of the Whole (made up of Village Board members) on January 12, 
2015.  Village Staff will review all proposals upon receipt and make a 
recommendation to the Village Board for January 26, 2015 on the selection of 
the preferred vendor.  The Village Board holds all authority to select the 
proposal that most closely meets the goals and objectives of the RFP.  The 
Village Board’s action is final. 

 
5.3 Prospective Consultants may request a meeting with Village Staff to discuss 

their RFP prior to its submittal.  Similarly, Village Staff may inquire or meet 
with prospective Consultants as it deems necessary to better understand the 
RFP submittal. 

 
6.0 RFP Timetable 
 
 6.1 Please note the following table: 
 

RFP Released December 23, 2014 
Committee of the Whole – Introduce RFP January 12, 2015 @ 7 pm 
RFP Submittal Deadline January 19, 2015 @ 4 pm 
Village Board – Award Contract January 26, 2015 @ 7 pm 
Contract Signature Completion January 30, 2015 
Phase 1 Begin February 2, 2015 
Estimated PARC Grant Application Deadline May 1, 2015 
Phase 1 End July 31, 2015 

 
6.2 The Village reserves the right to amend the anticipated schedule as it deems 

necessary. 
 

6.3 All comments and questions may be directed to Matt Schuenke, Village 
Administrator, at (608) 798-3241 x 105 or matt@cross-plains.wi.us. 

mailto:matt@cross-plains.wi.us
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The Partners for Recreation & Conservation Grant Program provides capital financial 
assistance for local government or nonprofit outdoor recreation and conservation 
projects that have the potential to generate significant regional benefits. The Dane 
County 2014 Budget includes $750,000 in matching funds for projects and outlines 
eligibility requirements that are described below. 

Who may apply? 

The applicant must be a local government unit of government or 501 (c) (3) status 
nonprofit organization with the capacity to plan, implement, and maintain the project.  
This includes friends groups of Dane County Parks that are 501 (c) (3) status nonprofit 
organizations.  The local municipality that the project is located within must approve the 
grant application by resolution. 

 What projects are eligible? 

Grants will be awarded for capital projects that restore or improve a natural resource or 
outdoor recreational facility to create a demonstrable, regional benefit.  Projects must be 
on public lands, easements, or leased property that guarantees at least 25 years of 
public access.  Projects proposed for land that has not yet been secured for public 
access are not eligible.  Detailed plans and specifications, including design and 
construction documents, must be complete for projects to be eligible for grant funding. 
 
What projects are not eligible? 

Grants will not be awarded for the following projects: 

• Brochures or printed materials* 

• Projects on private lands (unless an easement or lease exists that 
guarantees public access) 

• Purchase of equipment or hand tools* 

• Single plans or studies  

• Are for private use or benefit 

• Acquisition of land or easements** 

• Maintain, repair or minimally upgrade an existing natural resource or 
outdoor recreational facility* 

Please note that other projects may be deemed ineligible. 

* Projects may be eligible for grants administered by the Dane County Environmental Council.  More 
information about these grant programs can be found online at: 
http://www.countyofdane.com/commissions/environmentalcouncil/grants.aspx. 
 
**Land acquisition or easement projects may be eligible for a Dane County Conservation Fund Grant: 
http://www.countyofdane.com/lwrd/parks/conservation_fund_grant_program.aspx 

 

2014 Partners for Recreation and Conservation  
(PARC) Program 
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How much funding is available? 

The standard grant amount will be up to 50% of the project costs, not to exceed 
$250,000.  Grants may be awarded for less than the amount requested by the applicant.  
All grants must be matched with cash contributions. 

Eligible Expenses and Match  

Eligible expenses for projects include material costs and contracted services for 
construction or installation.  Expenses related to habitat restoration projects, such as 
seeding or planting, are also eligible.   Grants may not be used to pay for staff labor.  
Grants may also not be used for plans, designs, or engineering costs. Acceptable match 
includes sponsor financial contributions, state or federal grants, private donations, or 
other cash contributions.  In-kind services will not be accepted as match, such as 
donated labor (i.e. salary and fringe benefits), materials or supplies.  

Fifty percent (50%) or more of the applicant’s match must be secured for projects to be 
eligible for grant funding. Documentation submitted by applicants for their sources of 
match (i.e.  preliminary or final grant award letters, pending or approved budget 
allocations) will be used to evaluate the status of matching funds and determine 
whether this match requirement is met. 

Application Deadline 

The deadline for grant applications is Friday, May 2nd, 2013.   Discussing projects with 
staff before submitting an application is strongly encouraged.  Applications that are 
submitted after the deadline may be considered if funds are still available after the initial 
application period.  Incomplete applications will not be processed. 

Evaluation and Selection Process 

Grant applications will be evaluated and ranked based on the project narrative and 
rating questions included on pages 6 - 12.  Projects that have both a recreation and 
conservation component generally score well.  The Dane County Park Commission will 
review and select projects for recommendation to the County Board for approval.  It will 
take two to three months to process grant applications and secure final approvals.  
Sponsors may be asked to attend committee meetings to answer questions or provide 
additional background on proposed projects. 

Grant Payments and Requirements 

Grants will be dispersed on a reimbursement basis.  Successful applicants must give 
recognition to Dane County’s contribution to the project on any signage, press coverage 
or by other means as appropriate.  At a minimum, a sign must be posted at the project 
site that includes the Dane County Parks logo and the following text: “Funded in part by 
the Dane County PARC Program.”  These requirements and others as appropriate will 
be outlined in a grant agreement between the grant recipient and the County.  The grant 
agreement will identify a time period that the project must be initiated and completed 
within, which will typically span two full construction seasons.  

Project Delivery 
Grant applicants must provide a project delivery plan that outlines who will be 
performing project management activities such as construction management and 
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oversight duties.  Grant applicants who do not have a project manager or in-house 
design/engineering staff must retain a professional consultant with a minimum of 5 
years applicable experience to perform project management services. 
 
Project Maintenance  
Projects funded through the program must be open for public use and maintained for a 
minimum project life of 25 years.  Grant applicants must provide a maintenance plan 
that outlines how the project will be maintained, who will maintain it, and what financial 
resources are available for maintaining the project. 
 
Application Instructions 

1. Contact Sara Kwitek, Acquisition and Planning Specialist, at 224-3611 or 
Kwitek@countyofdane.com to discuss your project and intent to apply. 

2. Submit the following: 

• Grant Application (Pg. 4)  

• Budget Form (Pg. 5)  

• Project Narrative and Rating Questions (Pgs. 6 - 12)  

• Project location map, detailed plans including construction drawings and 
specifications.  

• Resolution from the authorized organization (see sample resolution on pg. 13) 

• Resolution from the municipality that the project is within (see sample 
resolution on pg. 14) 

• Letter of 501 (c) (3) status (if non-profit organization) 

• Supporting documentation as appropriate, including but not limited to letters 
of support, photographs, plans or studies, permits or approvals, etc. 

3. Email applications to Sara Kwitek at Kwitek@countyofdane.com.  The Grant 
Application, Budget Form, Project Narrative and Rating Questions, project 
location map and detailed plans should be submitted electronically as one PDF 
document, not to exceed 5 MB in size.  All other documents may be submitted 
separately by mail, email or fax. 

Questions? 

Contact Sara Kwitek, Acquisition and Planning Specialist, at 224-3611 or 
Kwitek@countyofdane.com. 

 

Dane County Land & Water Resources Department 
5201 Fen Oak Drive, Rm. 223 
Madison, WI 53718 
Fax: 608-224-3774 
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APPLICANT INFORMATION 

Organization       

Contact 
Name & Title 

      

Address       

Daytime 

Phone 
      Fax       E-mail       

PROJECT INFORMATION 

Requirement:   Projects must be on public lands, easements, or leased property that guarantees at least 25 years of public 
access.  Projects proposed for land that has not yet been secured for public access are not eligible.   

Project  
Title 

      

Project 

Location 
      

Estimated 

Start Date 
      

Estimated 

End Date 
      

PROJECT COST SUMMARY 

Project 

Costs 
      

Grant Request 

(up to 50%) 
      

Sponsor 
Funds 

      
Grants or 
Other Match 

      

REQUIRED ATTACHMENTS 

 

  Project Budget Form 
 

  Project Narrative and Rating Questions 
 

  Project location map & detailed plans and specifications including construction drawings and 
specifications.  
 

  Supporting documentation as appropriate, including but not limited to letters of support, photos,   

      plans or studies, necessary permits or approvals, etc.   
 

   Letter of 501 (c) (3) status (if non-profit organization) 
 

   Resolution from the authorized organization 
 

   Resolution from the municipality that the project is located within. 

  

The undersigned hereby certifies that the information contained in this application and all 

attachments is true and correct to the best of his/her knowledge. 

 
Name of Authorized Representative (please print) _______________________ Title: ___________________ 

 

 
Signature of Authorized Representative _______________________________ Date: ___________________ 

 

Partners for Recreation and Conservation (PARC) 
Grant Application 

  

Email applications to Sara Kwitek at Kwitek@countyofdane.com.  Submit all required materials as 

one PDF, not to exceed 5 MB in size.  Supporting documentation may be submitted as a separate 
PDF. 
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PROJECT COSTS 

Item Description Quantity Unit Cost Total Cost 

         

         

         

         

         

         

         

         

         

         

         

         

         

Total Project Costs       

PROJECT FUNDING - Submit documentation for sources of match (i.e.  copies of preliminary or 

final grant award letters, pending or approved budget allocations) 

Sources of Match (Other than PARC Grant Request) 
Status 

(i.e. pending or secured) 
Amount 

                  

                  

                  

                  

                  

                  

                  

Total Project Funding       

GRANT REQUEST SUMMARY 

Grant Request (Total Project Costs less Total Project Funding)       

% of Total Project Costs 
PARC Grants will only be awarded for 50% or less of total project costs. 

      

Partners for Recreation and Conservation (PARC) 
Budget Form 

 
 

Please attach price quotes, invoices, grant contracts and any other information that will support the project 
budget.  If you need additional space, please make copies of this form and attach to your application.   
NOTE: Do not include budget information on this form for project components that don’t have a conservation or 
recreation focus or will not be implemented within two construction seasons.  Additional budget information may 
be submitted separately if desired. 
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PROJECT DESCRIPTION 
Describe the scope, goals, and need for the project: 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Partners for Recreation and Conservation (PARC) 
Project Narrative and Rating Questions 

  

NOTE: Do not exceed space provided in each box.  Font size must be 10pt or greater. 
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PROJECT TIMELINE 
Provide key project implementation milestones and timeline: 
Example: 
All grants and sponsor matching funds secured – October 2014 
Permits and approvals secured – December 2013 
Start construction – April 2014 
End construction – June 2014 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
RECOGNITION 

Describe how you will recognize Dane County’s financial contribution to the project, if 
funded: 
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PROJECT DELIVERY PLAN 
Describe who will be performing project management activities such as construction 
management and oversight duties: 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

PROJECT MAINTENANCE PLAN 
Describe how the project will be maintained, who will be responsible for performing 
maintenance activities, and what financial resources are available to maintain the project: 
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RATING QUESTIONS (35 Pts. Available) 
RECREATION (7 Pts. Available) 

1.  Project will support more than five distinct outdoor recreation uses or provide for a unique 
recreation activity not currently offered in Dane County (1 Pt.) 
Describe: 
 
 
 
 
 
 
2.  Project will provide outdoor recreation facilities that can be accessed year-round (1 Pt.) 
Describe: 
 
 
 
 
 
 
3.  Project will provide bicycle/pedestrian trail facilities (2 Pts.) 
Describe: 
 
 
 
 
 
 
4.  Project will improve access or provide recreational amenities for a lake or stream (2 Pts.) 
 
Describe: 
 
 
 
 
 
5.  Project will serve recreation needs of disabled, elderly, youth, low income, or minority groups  
(1 Pt.) 
Describe: 
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CONSERVATION (7 Pts. Available) 
6.  Project will improve or restore native upland habitat (1 Pt.) 
Describe: 
 
 
 
 
 
 
7. Project will improve water quality and aquatic habitat of a lake or stream (2 Pts.) 
Describe: 
 
 
 
 
 
 
8. Project will manage for a rare, endangered, or threatened species or natural community (1 Pt.) 
Describe: 
 
 
 
 
 
 
9.  Project will enhance or restore a wetland (1 Pt.) 
Describe: 
 
 
 
 
 
 
10.  Project will include natural resource enhancement or restoration on a tract of land > 40 acres 
(2 Pts.) 
Describe: 
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REGIONAL BENEFIT  (12 Pts. Available) 
11.  Project will benefit multiple jurisdictions in Dane County (2 Pts.) 
Describe: 
 
 
 
 
 
 
12.  Project will provide for a top recreation need as identified on pg. 44 of the Dane County 2012 – 
2017 Parks and Open Space Plan? (2 Pts.) 
Describe: 
 
 
 
 
 
 
13.  Project will have a significant economic impact and enhance tourism (3 Pts.) 
Describe: 
 
 
 
 
 
 
14.  A plan or data supports the regional need and benefit of the project (2 Pts.) 
Describe and/or include documentation with your application: 
 
 
 
 
 
 
15.  Project is identified within multiple regional plans such as the Dane County 2012 – 2017 Parks 
and Open Space Plan, Dane County Water Quality Plan, a local comprehensive outdoor plan or a 
state or federal plan (3 Pts.) 
Describe: 
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OTHER PROJECT CONSIDERATIONS  (9 Pts. Available) 
16. There are no permits or approvals necessary for project implementation or all necessary 
permits, approvals, or agreements are secured (2 Pt.) 
Include documentation with your application (i.e. copies of written final or preliminary 
approvals or agreements). 
18.  Project incorporates green building practices (i.e. rain garden, green roof, solar energy, 
recycled materials, permeable asphalt) (1 Pt.) 
Describe: 
 
 
 
 
 
 
19.  The project implementation goals and timeline as outlined on pg. 7 of the application are 
realistic and attainable (1 Pts.) 
Information provided on pg. 7 of application will be used to evaluate this component. 
20.  Project has an achievable budget and financing plan (2 Pt.) 
Information provided on the Budget Form will be used to evaluate this component. 
23.  Project involves and fosters multiple partnerships (2 Pt.) 
Describe: 
 
 
 
 
 
 
24.  Sponsor has letters of support from private and public groups (1 Pt.) 
Include copies with your application. 
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Resolution No.___ 
 

RESOLUTION REQUESTING A DANE COUNTY PARTNERS FOR RECREATION AND 
CONSERVATION GRANT 

 
RESOLVED, that the __________________________________________________________ 

                                  (Board of Directors or other authorized governing unit) 
 
of the _____________________________________________________________________ 

(Name of Organization) 
 
headquartered at ____________________________________________________________ 
 
 
HEREBY AUTHORIZES ______________________________________________________ 

                         (Name and Title) 
 
to act on its behalf to submit an application for financial assistance to the County of Dane under the 
Dane County Conservation Fund Grant Program for the acquisition of property or for other qualified 
conservation purposes described below; to sign documents; and to take action 
necessary to undertake, direct, and complete an approved Dane County Conservation Fund 
grant project: 
 
___________________________________________________________________________ 

(Description of grant proposal project) 
 
BE IT FURTHER RESOLVED THAT the ___________________________________________ 

                                                      (Name of Organization) 
 
recognizes and acknowledges the long-term ownership and management responsibilities (when 
applicable) associated with this Dane County Conservation Fund Grant Program, and will meet its 
obligations under the Grant and Management Contract for the project. 
 
Adopted this _____________ day of ______________________________, 20 ________. 
 
I hereby certify that the foregoing resolution was duly adopted by 
 
____________________________________________________ at a legal meeting held 
                            (Name of Organization) 
 
on the ________________ day of ___________________, 20 ___________. 
 
Authorized signature ____________________________________________ 
 
Printed or typed name ___________________________________________ 
 
Title _________________________________________________________ 
 
Date _________________________________________________________ 

Sample Resolution from Authorized Organization 
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Resolution No. _____ 

RESOLUTION REQUESTING DANE COUNTY TO EXERCISE ITS MUNICIPAL PARK POWERS 
WITHIN THE MUNCIPALITY 

WHEREAS, the governing body (the "Governing Body") of the _________[town/village/city] of 
______________, Dane County, Wisconsin (the "Municipality") has reviewed the attached PARC 
Grant Application submitted by ______________ to Dane County (the "Application"); and 

WHEREAS, the Governing Body finds it is in the public interest that the capital improvement(s) 
contemplated in the Application (the "Project") is undertaken; and 

WHEREAS, Dane County will act on the Application only after receiving this resolution 
approved by a majority of the members-elect of this Governing Body.  

NOW, THEREFORE, BE IT RESOLVED that: 

Section 1.  Request from Municipality.  The Municipality hereby requests Dane County to act 
and consents to Dane County acting to undertake or finance a portion or all of the Project.  

Section 2.  Grant of Authority to County.  The Municipality hereby finds it is in the public 
interest to grant Dane County authority to undertake and finance the Project under the terms and 
conditions of Dane County's Partners for Recreation and Conservation (PARC) Program.  In 
consenting herein, the Municipality does not waive or relinquish any of its municipal authority or 
power under law, nor obligate itself to take any action or provide any funding with regard to the 
Project. 

 Adopted this _____________ day of ______________________________, 20 ________. 
 
I hereby certify that the foregoing resolution was duly adopted by 
 
____________________________________________________ at a legal meeting held 
                            (Name of Organization) 
 
on the ________________ day of ___________________, 20 ___________. 
 
Authorized signature ____________________________________________ 
 
Printed or typed name ___________________________________________ 
 
Title _________________________________________________________ 
 
Date _________________________________________________________ 
 

Sample Resolution from Municipality 
 



 

January 4, 2015 
 
 
 
 
On behalf of the LIFE Foundation, I wish to extend a personal invitation to attend our Town Meeting on 
Tuesday, January 13, 2015 from 6:00 – 8:00 pm at the American Legion Hall, Cross Plains. The LIFE 
Foundation is a non-profit organization dedicated to fostering healthy lifestyles in our community. 

The LIFE Foundation is currently working in conjunction with the village of Cross Plains under a grant 
awarded by the UW School of Medicine & Public Health – Wisconsin Partnership Program to improve 
nutrition and increase physical activity in a local safe environment. Our presentation will share who we 
are and what we have accomplished to date.  

We will discuss a research study conducted with UW Health Cross Plains and share the results of our 
community needs survey regarding nutrition, physical activity and a facility. We will offer our ideas for 
health strategies (such as fitness classes, walking clubs, support groups, healthy food choices & gardens) 
and ask for additional ideas. 

More importantly, we wish to encourage community support for a community fitness wellness center; 
an inter-generational facility where seniors can walk an indoor walking track and teens can play ping 
pong, where women can take a self-defense class and kids can get help with homework, a place for 
physical and emotional health. We will be encouraging the people in attendance to have their voice 
heard and contact village board members.  

It would be our honor to have your presence at this meeting. We believe this information would be 
beneficial so that you may communicate effectively with community residents and we appreciate your 
service to the community. 

We truly want Cross Plains to be famous for healthiness. We appreciate your consideration and wish you 
a happy and Healthy New Year!  

 

Jane Busch 
President, LIFE Foundation 
 



“Make Cross Plains  
famous for healthiness!” 

 

LIFE Foundation 
Town Meeting 

 
Tuesday, January 13, 2015 

6–8 p.m. 
American Legion Hall 

2217 American Legion Dr. Cross Plains 
 

6:00 p.m. Doors Open 
6:30 p.m. Presentation 
7:15 p.m. Discussion 

7:30 p.m. Cake & Coffee Reception 
Childcare is provided. 

 

We need your input to build  
a healthier community  

 
www.crossplainslife.org 

http://www.crossplainslife.org/
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