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FINAL MEETING AGENDA 06.30.2020  

Village of Cross Plains Board of Trustee Meeting 
Special Meeting Notice and Agenda 

 
Rosemary Garfoot Public Library Community Room 

2107 Julius St 
Cross Plains, WI 53528 

(608) 798-3241 
 

Tuesday, June 30, 2020 
6:00 pm 

 
Please note that due to current spacing requirements concerning COVID-19, the facility will have limited 
seating. The Village of Cross Plains will provide opportunities for, and encourage that the public participate 
virtually or by calling in. The log in information is as follows:  
 

Zoom Virtual Meeting Link: 
https://us02web.zoom.us/j/81303062839  

 
Conference telephone line: 

+1 312 626 6799  
 

Meeting ID: 813 0306 2839 

I. Call to Order 
 

II. Roll Call 
 

III. Pledge of Allegiance 
 
IV. Public Comment – This is an opportunity for anyone to address the Village Board on ANY issue 

EITHER ON OR NOT ON THE current agenda.  Please observe the time limit of 3 minutes.  While 
the Village Board encourages input from residents, it may not discuss or act on any issue that is 
not duly noticed on the agenda.  
 

THOSE WISHING TO SPEAK DURING THE VIRTUAL MEETING ARE ENCOURAGED TO REGISTER 
PRIOR THE START TIME OF THE CURRENT MEETING. YOU MAY REGISTER YOUR COMMENT BY 
SENDING AN EMAIL TO BCHANG@CROSS-PLAINS.WI.US AHEAD OF THE MEETING. YOU MAY 
ALSO CALL THE VILLAGE HALL DURING REGULAR BUSINESS HOURS. THE MEETING ROOM WILL 
ALSO BE OPENED 30 MINUTES BEFORE THE MEETING TO COLLECT REGISTRATIONS. TO REGISTER 
A PUBLIC COMMENT AT THIS TIME YOU WILL NEED TO RAISE YOUR HAND VIRTUALLY TO BE 
UNMUTED. TELEPHONE PARTICIPANTS WILL ALSO BE UNMUTED ONE AT A TIME DURING THIS 
PERIOD TO ENSURE THAT NO ONE IS MISSED.   

 
V. Report of Village Officers  

 
1. Village President 

https://us02web.zoom.us/j/81303062839
mailto:BCHANG@CROSS-PLAINS.WI.US
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2. Village Vice President  
 

3. Other Trustee Reports 
 

4. Village Administrator/Clerk 
 

5. Other Staff Reports 
 
VI. General Business 

 

1. Discussion and Possible Action Regarding the Approval/Renewal of the Following 
License Classes for the Period of July 1, 2020 Through June 30, 2021:  

A. Cigarette & Tobacco Products Retail License  
B. “Class A” Intoxicating Liquor and Class “A” Fermented Malt Beverages  
C. “Class B” Intoxicating Liquor and Class “B” Fermented Malt Beverages 
D. Operator’s (Bartender’s) Licenses  

2. Discussion and Possible Action Regarding Water Capital Improvement Projects. 

A. Water System Assessment. 

B. Well #3 Test Well. 

 

3. Discussion and Possible Action Regarding an Ordinance to Repeal and Recreate 

Chapter 2. 

 

4. Discussion and Possible Action Regarding the School Resource Officer Agreement 

with the Middleton-Cross Plains Areas School District. 

 
VII. Future Agenda Items 

 
VIII. Adjournment 
 
This meeting notice constitutes an official meeting of the above referenced group and was posted in accordance with all 
applicable laws related Open Meetings Law.  It is possible that members of and possibly a quorum of members of other 
governmental bodies of the municipality may be in attendance at the above stated meeting to gather information.  No action will 
be taken by any governmental body at the above stated meeting other than the governmental body specifically referred to above 
in this notice.  Upon reasonable notice, efforts will be made to accommodate the needs of disabled individuals.  For additional 
information or to request this service, contact the Village Hall at (608) 798-3241 or bchang@cross-plains.wi.us.  
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Village of Cross Plains Board of Trustee Meeting 
Special Meeting Notice and Agenda 

Rosemary Garfoot Public Library Community Room 
2107 Julius St 

Cross Plains, WI 53528 
(608) 798-3241 

Tuesday, June 30, 2020 
6:00 pm 

Please note that due to current spacing requirements concerning COVID-19, the facility will have limited 
seating. The Village of Cross Plains will provide opportunities for, and encourage that the public participate 
virtually or by calling in. The log in information is as follows:  

Zoom Virtual Meeting Link: 
https://us02web.zoom.us/j/81303062839 

Conference telephone line: 
+1 312 626 6799  

Meeting ID: 813 0306 2839 

I. Call to Order 

II. Roll Call

III. Pledge of Allegiance

IV. Public Comment – This is an opportunity for anyone to address the Village Board on ANY issue
EITHER ON OR NOT ON THE current agenda.  Please observe the time limit of 3 minutes.  While
the Village Board encourages input from residents, it may not discuss or act on any issue that is
not duly noticed on the agenda.

THOSE WISHING TO SPEAK DURING THE VIRTUAL MEETING ARE ENCOURAGED TO REGISTER 
PRIOR THE START TIME OF THE CURRENT MEETING. YOU MAY REGISTER YOUR COMMENT BY 
SENDING AN EMAIL TO BCHANG@CROSS-PLAINS.WI.US AHEAD OF THE MEETING. YOU MAY 
ALSO CALL THE VILLAGE HALL DURING REGULAR BUSINESS HOURS. THE MEETING ROOM WILL 
ALSO BE OPENED 30 MINUTES BEFORE THE MEETING TO COLLECT REGISTRATIONS. TO REGISTER 
A PUBLIC COMMENT AT THIS TIME YOU WILL NEED TO RAISE YOUR HAND VIRTUALLY TO BE 
UNMUTED. TELEPHONE PARTICIPANTS WILL ALSO BE UNMUTED ONE AT A TIME DURING THIS 
PERIOD TO ENSURE THAT NO ONE IS MISSED.   

V. Report of Village Officers 

1. Village President
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2. Village Vice President

3. Other Trustee Reports

4. Village Administrator/Clerk

5. Other Staff Reports

VI. General Business

1. Discussion and Possible Action Regarding the Approval/Renewal of the Following
License Classes for the Period of July 1, 2020 Through June 30, 2021:

A. Cigarette & Tobacco Products Retail License  
B. “Class A” Intoxicating Liquor and Class “A” Fermented Malt Beverages 

C. “Class B” Intoxicating Liquor and Class “B” Fermented Malt Beverages 
D. Operator’s (Bartender’s) Licenses  

2. Discussion and Possible Action Regarding Water Capital Improvement Projects.

A. Water System Assessment. 

B. Well #3 Test Well. 

3. Discussion and Possible Action Regarding an Ordinance to Repeal and Recreate

Chapter 2.

4. Discussion and Possible Action Regarding the School Resource Officer Agreement

with the Middleton-Cross Plains Areas School District.

VII. Future Agenda Items

VIII. Adjournment

This meeting notice constitutes an official meeting of the above referenced group and was posted in accordance with all 
applicable laws related Open Meetings Law.  It is possible that members of and possibly a quorum of members of other 
governmental bodies of the municipality may be in attendance at the above stated meeting to gather information.  No action will 
be taken by any governmental body at the above stated meeting other than the governmental body specifically referred to above 
in this notice.  Upon reasonable notice, efforts will be made to accommodate the needs of disabled individuals.  For additional 
information or to request this service, contact the Village Hall at (608) 798-3241 or bchang@cross-plains.wi.us.  
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2020 Approval/Renewal List 

Cigarette & Tobacco Products Retail License 

• All American Liquor  

• Kwik Trip, Inc.  

• Terry’s Piggly Wiggly  

• Eberle Entertainment, LLC (Main Street Lanes) 

• Walgreen Company  

• Nineteen09, LLC 

“Class A” Intoxicating Liquor and Class “A” Fermented Malt Beverages  

Business Name: License Type Request Agent: 
All American Liquor  “Class A” Beer & Class “A” Liquor Judith A. Anderson 
Kwik Trip, Inc.  “Class A” Beer & Class “A” Liquor Nicholas Ray Kraus  
Lancaster Piggly Wiggly “Class A” Beer & Class “A” Liquor Thomas Lancaster 
Walgreen Company  “Class A” Beer & Class “A” Liquor Melissa Welch 

 
 “Class B” Intoxicating Liquor and Class “B” Fermented Malt Beverages  

Business Name: License Type Request Agent: 
Coach’s Club “Class B” Beer & Class “B” Liquor Jennifer Romine 
Eberle Entertainment (Main Street Lanes) 
Hooty’s Sports Bar & Grill 

“Class B” Beer & Class “B” Liquor 
“Class B” Beer & Class “B” Liquor 

Marti Ann Maas 
Darla Kuester 

Kerl, Endres, Brannon Post #245 “Class B” Beer & Class “B” Liquor Patrick Andreoni  
Nineteen09 “Class B” Beer & Class “B” Liquor Kathryn Ripp 
Reyes E&N “Class B” Beer & Class “B” Liquor Eloy Reyes 
Crossroads Coffeehouse “Class B” Beer  Mary Devitt 
   
   

 
Operator’s (Bartender’s) Licenses  

First Name M.I. Last Name Organization 

Susan D. Brunner All American Liquor 

Jeremy S. Brunner All American Liquor 

Jennifer R. Romine Coaches 

Deborah D. Johnson Coaches 

Cary L. Savage Coaches 

Andrea M. Fullerton Coaches 

David S. Romine Coaches 

Shara L. Dahlk Coaches 

Jennifer R. Esser Coaches 

Karla M. Ourer Coaches 

Courtney K. Van Schoonhoven Coaches 

Leslie S. Kemp Crossroads Coffeehouse 

Ash F. Segalini Hooty's Bar & Grill 

Penny  A. Dischler Hooty's Bar & Grill 
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David W. Vidlock Kerl, Endres, Bannon Post #245 

Jennifer E. Bratton Kerl, Endres, Bannon Post #245 

Daniel D. Cady Kerl, Endres, Bannon Post #245 

Edward J. Pelowsky Kerl, Endres, Bannon Post #245 

James P. Andreoni Kerl, Endres, Bannon Post #245 

William A. Statz Kerl, Endres, Bannon Post #245 

Judy A. Butson Kwik Trip 

Katrina M. Noles-Krantz Kwik Trip 

Wendy S. Grabanski Kwik Trip 

Kathryn M. Glynn Kwik Trip 

Jodi L. Green Kwik Trip 

Nicholas R. Kraus Kwik Trip 

Antoine K. Dossa Kwik Trip 

Macy M. Ziegler Kwik Trip 

Paul G. Zach Kwik Trip 

Kaitlyn E. Rettenmund Kwik Trip 

Gabrielle G. Carlson Kwik Trip 

Melanie R. Lideikis Kwik Trip 

Jeremy M. South Kwik Trip 

Aaron P. Roth Lancaster Piggly Wiggly 

Carrie A. Houghton Lancaster Piggly Wiggly 

Makayla L. Grady Lancaster Piggly Wiggly 

Nicholas C. Gilbertson Lancaster Piggly Wiggly 

Travis W. Haak Lancaster Piggly Wiggly 

Ronald J. Adler Lancaster Piggly Wiggly 

Barry J. Meinholz Lancaster Piggly Wiggly 

Jenna M. Houghton Lancaster Piggly Wiggly 

Thomas J. Lancaster Lancaster Piggly Wiggly 

Karen A. Foye Main Street Lanes 

Eric A. Eberle Main Street Lanes 

Katerena A. Ketelboeter Ninteen09 

Kathryn    Ripp Ninteen09 

Tara L. Karls Ninteen09 

Dale D. Ripp Ninteen09 

Rachel L. Peters Ninteen09 

Nidia Y. Trevino Reyes E&N, LLC 

Eloy  Reyes Reyes E&N, LLC 

Meredith A. Eckhardt Walgreens 

Aaron S. Varrett Walgreens 

Colin G. Onken Walgreens 

Vivian L. Hayes Walgreens 

Maree M. Barsness Walgreens 

Melissa M. Welch Walgreens 
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Payton B. Enge Walgreens 

JoAnna K. Ford Walgreens 

Tena M. Green Walgreens 

Melody J. Haas Walgreens 

Jaye R. Capel Walgreens 

Dylan J. Hormig Walgreens 

Lauren E. McGuire Walgreens 

Madeline E. Gallo Walgreens 

Michelle D. Niesen Walgreens 

Donald K. Cowles Walgreens 

Rene S. Ernst Walgreens 

Specer M. Goth Walgreens 

Jennifer J. Erickson Walgreens 

Gerald M. Currie Walgreens 
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TOWN & COUNTRY ENGINEERING, INC. 

Madison  Rhinelander  Kenosha 

2912 Marketplace Drive, Suite 103   •   Madison, WI 53719   •   (608) 273-3350  •  tce@tcengineers.net 

 MEMORANDUM    
 

Date: Wednesday May 20th, 2020 
 
To: Village of Cross Plains Board 
 
From: Ben Heidemann, P.E. – Vice President, Town & Country Engineering 
 Evan Chambers, P.E. – Project Engineer, Town & Country Engineering   

 
Subject: Scope of Work Summary – SCADA and Water Sites 

 
The Village has indicated numerous concerns related to the age and condition of various assets 
that make up the water utility, sanitary collection system, and wastewater treatment facility. Within 
the Village there are two existing wells, two reservoirs, a sanitary sewer lift station, the utility 
building, and the wastewater treatment facility that all utilize Supervisory Control and Data 
Acquisition (SCADA) equipment to communicate with Village staff related to operations and 
conditions of the infrastructure. The sites communicate with and through one another via fiber 
and radio antennas. The two existing wells in the Village have been identified by the Wisconsin 
DNR as needing space to isolate chemicals. This is also a desire of Village Staff to ensure worker 
safety and equipment longevity. An additional well and lift station are anticipated to be installed 
in the near future. On May 4th, 2020, each of the sites were visited and reviewed to assess 
condition, age, and compatibility with proposed new infrastructure construction. 
 

 Well #1: This well is located at the northernmost end of East Street, on the western side 
of the Village. The well and well house was originally constructed in the 1950s, with 
communications equipment being installed in 2006. Chemicals, electrical equipment, 
pumping equipment, and general storage are all present in the 18’x24’ space. Noted 
deficiencies at Well #1 include: 

o Isolated chemical storage and containment space 
o General building and components condition due to age (windows, doors, HVAC) 
o Aging motor controls 
o Aging/obsolete process controls 
o Aging communications equipment 
o Aging backup power equipment 

 Well #2: This well is located at Baer Park, within the concessions/restroom building at the 
park on the east side of the Village. The well and well house was originally constructed in 
1973 with communications also being installed in 2006. Chemicals, electrical equipment, 
pumping equipment, and general storage are all present in the 12’x18’ space. Noted 
deficiencies at Well #2 include: 

o Lack of isolated chemical storage and containment space 
o Non-code compliant clearances related to electrical equipment 
o Aging motor controls 
o Aging/obsolete process controls 
o Aging communications equipment 

 Large Reservoir: The large water reservoir for the Village is located on the southern end 
of the Village between Ludden Drive and Tilda Trial. 

 Small Reservoir: The small water reservoir for the village is located on the northern end 
of the Village off of Hillside Trail. 

 St. Francis Lift Station: The sanitary lift station is located off of St. Francis Street, in the 
Laufenberg neighborhood, near Raspberry Park. The lift station, electrical equipment, and 
controls were installed in 2002. 

 Utility Building: The Public Works building was constructed in 2005 and includes a SCADA 
workstation and the main Programmable Logic Controller (PLC) within the master panel.  

 Wastewater Treatment Facility: As a part of the 2005 treatment facility upgrades, PLCs 
were located in 3 structures to control the various processes required for treatment. 
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 Future Well #3: The proposed Well #3 is planned for being located in Hollfelder Park, on 
Gil’s Way, in the southwest portion of the Village. 

 Future Scenic Valley Lift Station: A new sanitary lift station will be constructed as a part of 
the Scenic Valley development, on the southwest end of the Village. 

 
Upon review of the sites and the need to incorporate future infrastructure into the communications 
system, it is anticipated that various SCADA upgrades will be required Village-wide. This includes 
replacement of obsolete PLCs, replacement of radios and communications hardware, and 
replacement of undersized or deteriorating control panels. Additional process control 
enhancements include installation of new drawdown sensors at the wells, replacing pressure 
transducers at the reservoirs, and installing level transducer with backup float control at the lift 
station. A preliminary estimate of the costs associated with replacement and upgrades of SCADA 
equipment to existing infrastructure in the Village is $400,000. 
 
In addition, due to safety considerations and to isolate corrosive chemicals from new electrical 
components, chemical room construction at each well house is desired. At Well #1, a building 
addition to the west would afford the space required to construct individual chemical storage 
spaces for chlorination and fluorination chemicals. Due to the age of the well house and the 
structural expansion, it is anticipated that enhancements will be required to update the facility to 
current energy codes. Additional work would include window and door replacements, insulating 
walls and ceilings, construction of a new roof, and subsequent installation of new HVAC 
equipment. Utilizing the existing structure and completing the upgrades as outlined, a preliminary 
estimate of the costs at Well #1 is $515,000. 
 
Due to the adjoining park shelter at Well #2, chemical room construction is limited to expansion 
into the existing park restroom facilities. By expanding within the footprint of the existing shelter, 
a building addition would not be required, however new restroom facilities would be needed at 
the park. Removing chemical storage from the well pump room space could also allow for a 
revised electrical layout to ensure sufficient clearances are provided in front of electrical panels 
in the space. To repurpose the current restrooms into chemical storage spaces and construct a 
new restroom at the park, a preliminary estimate of the costs at Well #2 is $395,000. 
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 SCOPE OF SERVICES 
MEMORANDUM   

 

Date:  June 15, 2020 
 
To:  Board of Trustees 
  Village of Cross Plains 
 
From:  Brian Berquist, P.E. – President 
  Town and Country Engineering 
  
Subject:  Water System Improvements Study – Phase 2 

 
 
The Village of Cross Plains has completed a Well Site Investigation report and begun preliminary 
design of a proposed new Well No. 3.  The Well Site Investigation report has been approved by 
DNR, but the approval requested construction of a test well at the site of the new well to confirm 
aquifer assumptions for the final well construction and rule out the possibility of contaminants.  As 
a part of the preliminary design, each of the Village’s water well sites was visited and reviewed to 
identify potential improvements that may be necessary.  This was also to follow up on needs 
identified in the Village’s last sanitary survey completed by the Wisconsin DNR, which identified 
chemical containment as an issue.  This review identified multiple areas needing improvement to 
bring these sites up to today’s codes and standards.  This scope of services will serve as a 
stepping stone for the Village to identify necessary future projects, the scope of improvements 
necessary, the cost of those improvements, and a potential timeline for those improvements.   
 
The Scope of Services is anticipated to be broken up into 4 areas of consideration as follows, and 
summarized in a following table: 
 

1. Test Well Coordination 
A test well approximately the same depth as the proposed final well will be constructed.  
Samples will be collected as drilling occurs to confirm geological formation assumptions. 
The well will be test pumped to confirm anticipated volume of water and aquifer 
characteristics.  Water samples will be collected and analyzed for potential contaminants.  
The engineering scope of services will include: 

 Coordination with DNR as necessary for test well approvals. 
 Preparation of a simple specification for test well scope of construction. 
 Obtain quote(s) for test well construction services for Village approval. 
 Coordination with well driller throughout the course of test well construction, 

pumping, and testing. 
 

2. Water System Master Plan 
Based upon the needs identified in reviewing the Village’s water system sites, a water 
system master plan is recommended.  This plan will identify a long term approach for the 
Villages existing and future water system components.  The engineering scope of services 
will include: 

 Formalize current and future water needs. 
 Identify capacity restrictions in supply and storage. 
 Identify a range of potential approaches to current and future water system supply 

and storage. 
 Prepare capital cost estimates and a qualitative evaluation for each alternative. 
 Prepare a recommended approach. 
 Submit a report to the Village and DNR. 
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3. Impact Fee  
 Work with the Village’s Accountant to prepare an impact fee assessment.  This 

work has already begun under the previous scope and will continue as necessary 
based upon the findings of the Water System Master Plan. 
 

4. Preliminary Design Services 
It is anticipated that the Water System Master Plan will recommend improvements to some 
or all of the Village’s existing water system components.  Preliminary designs will be 
prepared to expand upon the approach established in the water system master plan.  
Preliminary design will include: 

 Preparation of preliminary site and building improvement plans 
 Preliminary equipment sizing 
 Updated cost estimates 
 Development of a preliminary specification. 

 
The estimated engineering cost for the above scope will be billed on an hourly basis and will not 
exceed $80,000.  It is anticipated these costs will occur through December, 2020, after which 
time final design will be pursued.  Costs for future phases can only be estimated at this time until 
the scope is better defined and a final project is determined by the Village. 
 

Work Element Estimated Engineering 
Costs 

Estimated Construction 
Costs 

Well 3 Site Study and Begin 
Preliminary Design 

$42,000 N/A 

Test Well, Water System 
Plan, Impact Fee Study, 
Complete Well 3 Preliminary 
Design 

$80,000 $50K - $60K 

Well 3 Final Design and 
Construction 

$140K - $160K $1.8M - $2.0M 

Wells 1 & 2 Improvements $75K - $85K $900K - $1.0M 

 
 
The scope of services outlined above does not include the items listed below.  It is anticipated 
that many of these items will be necessary for completion of the projects identified in this 
approach.  Proposals can be developed for these items as necessary. 
 

 Final design of water system facilities 

 Soil borings, environmental reviews, wetland delineations, etc. 

 Construction services 
 
We at Town & Country Engineering, Inc. wish to thank you for the opportunity to present this scope 
of services to the Village of Cross Plains and look forward to continuing to serve you. If you have 
any questions regarding the above scope, please feel free to call. 
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Village of Cross Plains

Water System Needs Assessment

Engineering and Planning Cost Summaries

Item

June 15, 2020 

Proposal

2020 Budget 

Remaining Revised Scope

Town and Country 2020 Scope

Test Well Coordination $15,000 $9,000

Water System Master Plan $30,000 $20,000

Impact Fee $10,000 $4,900

Preliminary Design Services $25,000 $0

Total Town and Country 2020 Scope $80,000 $33,900

Well 3 Renderings (Vandewalle) $3,100

Total $37,000 $37,000

There are several decisions for the Village to make regarding the immediate and long-term 

water supply and storage system, as well as the most advantageous funding mechanisms.  

The need for a new Well #3 is due primarily to "firm well" capacity - the ability to maintain 

service with your largest well removed.  The Village's population has grown while the 

reservoir capcity is constant (limiting the ability to store water) and production has fallen 

at Well 1 due to sand formations.

We understand that the remaining 2020 budget for Well 3 preparations will be sufficient 

for some of the task items in the 6/15/20 memo to begin, but not to be completed.  The 

chart below shows a potential priority order for Village consideration, focusing the 

remaining 2020 effort on providing detailed alternative scenarios to the Board and 

associated cost implications to allow for Board decisions to be made to best maximize 

access to funding programs and to fully take advantage of the impact fees available from 

pending developments.  The remaining work would only proceed if included in the 2021 

budget.

To make the most informed decisions about how to scope out the Well 3 project, and 

determine what (if any) improvements at the existing wells and reservoirs would be 

included (to maximize grant/loan opportunities), we recommend that the 4 work tasks in 

our June 20 memo be prioritized in light of the limited budget available.

6/25/2020
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Agenda Memorandum 
 

1 
 

 
Staff/Department: Bill Chang, Village Administrator 
Subject Matter:  Ordinance 05-2020; Chapter 2 Meetings 
Meeting Date:  June 30, 2020 
Referral History: VB-6/22/2020 

 
Executive Summary: 

Project Background: 

Code/Policy Review: 

Fiscal Impact: 

Recommendation: 

Appendices: 

This draft was created to replace Chapter 2 of the Village Municipal Code regarding Village meetings. The 
new version addresses a several items for clarification. 

It was brought to the Village Board’s attention that the current Chapter 2 of the Village Municipal Code was 
not being followed. Upon further review, the current practice and code were not in sync. A draft of the 
ordinance was brought to the Village Board for discussion and it was referred to a future meeting so that 
more homework could be done conducted regrading “Puts the question”  and procedure. 

Chapter 2 of the Village Municipal Code regulates meetings. 
 
 

None 

Staff recommends adoption of the Ordinance to Repealing and recreating Chapter 2 regarding Meetings. 

Ordinance No. 05-2020 
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VILLAGE OF CROSS PLAINS 

 

ORDINANCE NO. _____________ 

 

AN ORDINANCE TO REPEAL AND RECREATE CHAPTER 2 OF THE 

VILLAGE CODE OF ORDINANCES CONCERNING MEETINGS 

 

The Village Board of the Village of Cross Plains, Dane County, Wisconsin does 

hereby ordain as follows: 

 

1. Chapter 2 of the Village Code of Ordinances is repealed and recreated to now read 

as follows: 

 

SECTION 2.01 Regular Meetings. 

 

Regular meetings of the Village Board shall be held the third fourth Monday of each 

month, unless otherwise directed by the Village Board.    

 

SECTION 2.02 Special Meetings. 

 

Special meetings of the Village Board may be called by the Administrator/Clerk or 

by any two Trustees in writing, filed with the Administrator/Clerk at least 24 hours 

prior to the time specified for such meeting. The Administrator/Clerk shall 

immediately notify each Trustee of the time and purpose of such meeting by causing 

written notice thereof, at least 24 hours prior to the time specified, to be delivered 

to each Trustee personally if he/she can be found, and if he/she cannot be found, 

then by leaving a copy of such notice at the home of such Trustee in the presence of 

an adult member of the family. Public notice of such meeting shall also be given at 

least 24 hours in advance of the meeting as set forth in Section 2.07 of this chapter. 

Emergency special meetings may be noticed as set forth in Section 2.07(b) of this 

Chapter. All special meetings of the Board shall be open to the public. Unless all 

Trustees are in attendance, no business shall be transacted at a special meeting 

except for the purpose stated in the notice. 

 

SECTION 2.03 Location. 

 

All meetings of the Village Board, including special and adjourned meetings, shall 

be held at the Village Municipal Building, unless due to some emergency a meeting 

cannot be held there or unless all Trustees and the public are reasonably notified of 

a change in place of meeting. A notice shall be posted prior to said meeting on the 

Village Municipal Building posting board and on the Village’s website informing 

the public as to when and where the meeting is being held. 
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SECTION 2.04  Quorum. 

 

One-half or more of the members of the Village Board, shall constitute a quorum 

for doing business. A lesser number may adjourn a Board meeting to a time certain. 

 

SECTION 2.05  Open Meetings. 

 

All regular and special meetings of the Village Board and its boards, commissions 

and committees shall be open to the public and shall be held in reasonably accessible 

places. 

 

SECTION 2.06 Agenda. 

 

All Village Board, commissions and committee meetings shall have an agenda.  The 

Village Administrator and Village President will develop the Village Board agenda.  

There will be a standing item on the Board agenda for Trustees to request future 

agenda items.  In addition, if a member of the Board requests an item to be added 

separate from “future agenda items”, they should give written notice, along with any 

supporting documents to the President and clerk at least ten days before the meeting 

for which the agenda item is being requested. The Village President shall have the 

authority to refer the item to a committee, commission, or a future board meeting. 

The agenda for commissions and committees will be the responsibility of the 

respected chair 

 

SECTION 2.07  Public Notice. 

 

Public notice of all meetings shall be given by the Village President or her/his 

designee to all news media which have filed a written request for such notice and to 

the Village official newspaper, if one exists, or to another medium likely to give 

notice in the area.  

(a)  Contents of Notice. Each notice of a public meeting shall set forth the time, 

place and subject matter of the meeting, including the subject matter intended 

for any contemplated closed session.  

(b)  Time for Notice. Public notice of every meeting shall be given at least 24 

hours prior to the commencement of such meeting unless for good cause such 

notice is impossible or impractical, in which case shorter notice may be 

given, but in no case may the notice be provided less than two hours in 

advance of the meeting.  

(c)  Separate Notices. Separate public notice must be given for each meeting, 

even if regularly scheduled, at a time reasonably proximate to the date and 

time of the meeting.  

(d)  Notice Exceptions. Notwithstanding the requirements of Section 19.83, Wis. 

Stats., and the requirements of this section, a governmental body which is a 
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formally constituted subunit of the Village Board may conduct a meeting 

without public notice as required by this section during a lawful meeting of 

the parent governmental body, during a recess in such meeting or 

immediately after such meeting for the purpose of discussing or acting upon 

a matter which was the subject of that meeting of the parent governmental 

body. The Village President or her/his designee shall publicly announce the 

time, place and subject matter of the meeting of the subunit in advance at the 

meeting of the Board. 

 

SECTION 2.08  Exemptions to Open Meetings. 

 

(a) Conditions Necessary. Any meeting of the Village Board, upon motion duly 

made and carried by a majority vote in such manner that the vote of each 

member is ascertained and recorded in the minutes, may be convened in 

closed session under the circumstances set forth in Subsection (3) below. 

(1)  No motion to close meetings may be adopted unless the Village 

President announces to those present at the meeting at which such 

motion is made the nature of the business to be considered at such 

closed session and the specific exemption or exemptions under this 

chapter and Section 19.85, Wis. Stats., by which such closed session 

is claimed to be authorized. Such announcement shall become part of 

the record of the meeting.  

(2)  No business may be taken up at any closed session except that which 

relates to matters contained in the President's announcement of the 

closed session. 

(3)  A closed session may be held for any purposes set forth in Section 

19.85 of the Wisconsin Statutes (as amended from time to time).   

(b) Open Sessions Following Closed Sessions. The Village Board may not 

commence a meeting, subsequently convene in closed session and thereafter 

reconvene again in open session within 12 hours after completion of the 

closed session, unless public notice of such subsequent open session was 

given at the same time and in the same manner as the public notice of the 

meeting convened prior to the closed session. 

 

SECTION 2.09  Procedure. 

 

(a)  Presiding Officer. The Village President shall act as the Presiding Officer 

of each meeting of the Village Board. At its annual appointment meeting of 

each year, the Village Board shall elect a first and second alternate Presiding 

Officer to act in the capacity of Presiding Officer if the Village President is 

absent, or unable to participate in any part of a meeting for any reason.  
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(b)  No Exclusion. No duly elected or appointed member of the Village Board or 

its commissions or committees or subunits may be excluded from any 

meeting of such body. 

(c) Order of Business.  

(1) Call to Order 

(2) Roll Call 

(3) Pledge of Allegiance 

(4) Presentations, Ceremonies, and Proclamations 

(5) Public Comment of items on and not on the agenda 

(6) Consent Agenda 

(7) Report of Village Officers and Staff 

(8) General Business  

(9) Future Agenda Items 

(10) Closed Session 

(11) Adjournment 

(d) Public Comment.  Except for informational and public hearings, speakers 

shall be limited to three-minute addresses unless shortened or waived by the 

Presiding Officer. 

(e) Handling of a Motion. 

(1)  Presentation of materials. Staff and/or the presenter shall make a 

presentation of the materials that is on the agenda for discussion or 

request for action. 

(2) Making a motion. Any Village Board members may make a motion 

by stating “I move that … (announcing what she/he proposes in a 

wording intended to become the official statement of the action 

taken.)  The presiding officer acknowledges the motion by repeating 

the motion.  No discussion shall be made on the motion until the 

motion has been seconded by any other board member. The discussion 

shall be held only amongst the Village Board members unless the 

Village President calls upon discussion from a separate person. 

(3) Seconding a motion. Any Board member, other than the Board 

member that made the motion, may second a motion by stating “I 

second the motion” 

(4) Stating the Question. The presiding officer states the motion and 

indicates that it is open to discussion. 

(5) Consideration of motion.  

(i)  members discuss motion per policy  

(ii)  presiding officer “puts the question” (puts it to a vote), and  

(iii)  presiding officer announces the results. 

(6) Amend the motion. Motion to amend is a motion to modify the 

wording of pending motion.  Adoption of a motion to Amend does 

not adopt the motion thereby amended; that motion remains pending 
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in its modified form.  Amending a motion follows steps 2-5 above and 

there are no “friendly amendments.” 

(f) Motions to Reconsider.  Motions to reconsider may be made by any member 

of the Village Board, regardless of how the member voted originally, and 

may be made during the current meeting or at the next meeting of the Village 

Board duly called and held. 

(g) Conduct. No person shall address the Village Board until he has been 

recognized by the presiding officer. He/she shall thereupon address 

himself/herself to the Board and confine his/her remarks to the question 

under discussion and avoid all personalities. 

(h) Voting.  

(1)  Votes may be taken by voice vote, except for an election of officers 

of the Village Board. Upon demand of any Trustee, a roll call vote 

shall be taken in such manner that the vote of each member is 

ascertained and recorded. Absentee votes shall not be allowed.  

(2)  No secret ballot may be utilized to determine any election or other 

decision of the Village Board, except the election or removal of 

Trustees or officers of the Village Board. 

(i) Robert’s Rules of Order Recognized. Except as otherwise provided in this 

Code, the deliberations of the Village Board shall be conducted in 

accordance with the parliamentary rules contained in Robert's Rules of 

Order, the most recent edition. The Village President may announce a 

suspension of Robert’s Rules for any meeting or portion of any meeting. 

(j)  Ordinances. Ordinances shall be adopted by majority vote of a quorum at 

an open meeting of the Village Board.  

(1)  Publication of Ordinances. All ordinances and bylaws shall be 

signed by the President and countersigned by the Administrator/Clerk 

and, if any penalty or forfeiture is thereby imposed, shall be published 

as a Class 1 notice under Ch. 985, Wis. Stats., and shall take effect on 

the day after their publication or a later date if expressly prescribed. If 

there is no newspaper published in the Village, the Village Board may 

in lieu of newspaper publication have copies of said ordinances and 

bylaws posted in at least 3 public places within the Village or must be 

posted at Village Hall and placed electronically on the Village’s 

website and proof thereof filed and recorded by the 

Administrator/Clerk, and the same shall take effect the day after the 

proof of posting has been filed and recorded or at a later date if 

expressly provided in the ordinance or bylaw.  

(2)  Indeterminate Publication. When any Village ordinance is required 

by law to be published without express designation therein as to class 

of notice, it shall be published as a Class 1 notice under Ch. 985, Wis. 

Stats.  
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(3)  Title of Ordinance. All ordinances shall be suitably titled and in this 

style: “The Village Board of Cross Plains does ordain as follows.” All 

authorized ordinances and bylaws shall have the force of law and 

remain in force until repealed.  

(k) Records. The Administrator/Clerk shall record, preserve and make open to 

public inspection all motions and roll call votes of each meeting of the 

Village Board and its standing committees, boards and commissions. 

(l) Execution of Official Documents. Every contract, conveyance, 

commission, license or other written instrument shall be executed on the part 

of the Village by the President and Administrator/Clerk and sealed with the 

Corporate Seal. 

 

 

2. Severability. If any portion of this Ordinance or its application on any person or 

circumstances is held invalid, the validity of this Ordinance as a whole or any other 

provision herein or its application shall not be affected.  

 

3. Effective Date. This Ordinance shall take effect immediately upon its passage and 

publication. 

 

 

Adopted this ___ day of ___________, 2020. 

 

VILLAGE OF CROSS PLAINS 

 

 

By: __________________________  By: __________________________ 

Jay Lengfeld, President    Bill Chang, Administrator/Clerk 
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Staff/Department: Bill Chang, Chief Tony Ruesga – Police Department 
Subject Matter:  School Resource Officer Agreement 
Meeting Date:  June 30, 2020 
Referral History: N/A 

 
Executive Summary: 

Project Background: 

Code/Policy Review: 

Fiscal Impact: 

Recommendation: 

Appendices: 

The Village has a standing agreement with the Middleton-Cross Plains Area School District to provide a 
School Resource Officer at Glacier Creek Middle School and Park Elementary. This agreement extends that 
service for the next school year. 

The current agreement ends June 30, 2020. MCPASD approved the agreement at its meeting on June 22, 
2020. There are no changes in the agreement from this school year to next school year. 

 
 

The Village budgets approximately $42,000 in reimbursement from MCPASD for this position. Costs are 
based on a proration of actual costs. 

 Staff recommends approval of the Agreement. 

SRO agreement 2020-2021 
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Village of Cross Plains Meeting Instructions and Tips 

Participation in Village Meetings 
The public may participate in Village meetings in various ways. 

Attending in Person 
The Village Board currently hosts its Village Board and Plan Commission meetings in the Community 

Room at the Rosemary Garfoot Public Library. Due to space constraints the room is limited to the 

Board/Commission and an additional five (5) people. These spaces are reserved first for people with 

disabilities that may need accommodations in order to participate or monitor the meeting. Other 

participants are strongly encouraged to attend virtually or by phone. Comments made virtually or by 

phone will carry the same weight as those made in person. The Village Board may, from time to time, 

allow for participants who would like to speak in person to rotate in and out of the room depending on 

the spacing availability at that time.  

All other committee meetings are currently only being held virtually. 

Attending Virtually 
Participants may observe and participate in Village meetings remotely. 

Direct link – Web meeting 
Participants may click on the ZOOM Virtual Meeting Link (see image below) at the top the Village Board 

Agenda or in the email sent by the Village Administrator. The meeting link on the agenda will take you to 

the Zoom website or it will open the Zoom Application. Participants may choose to download the Zoom 

Application or access Zoom through the web browser. Alternatively, participants may also type in the 

link into the URL address bar to bring the participant to the meeting.  All participants should check their 

computer’s capacity prior to the meeting.  

NOTE THAT THE MEETING ID LINK WILL CHANGE FOR EACH TYPE OF MEETING. THEREFORE, THE 

MEETING LINK MAY CHANGE. PARTICIPANTS SHOULD MAKE SURE THAT THE THEY ARE USING THE LINK 

ON CURRENT AGENDA TO ACCESS THE CORRECT MEETING.  
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Telephone 
The public may also join by teleconference. To do so, participants should dial the Conference Telephone 

Line provided. Participants will then need to enter the specific Meeting ID Number (see image below). 

Follow the prompts to be let in the room. If you need accommodations for toll free access, please 

contact the Village Hall prior to the meeting. 

 

Public Participation Process 
Generally, the agenda will have a public comment section (see below).  Due to the logistical challenges 

for commenting during a virtual public meeting, the following process will be adopted to ensure that the 

public can participate in the meeting and that the governing body can run an effective and efficient 

meeting. 
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Registration of Comments 
The public comment section has been revised to allow public comment in any topic ON OR NOT ON THE 

AGENDA. Those wishing to speak must register before the meeting to do so. Participants can register to 

speak by notifying the Village Administrator ahead of the meeting. Please see the following methods:  

Written Comments 
At any time, anyone who is interested in submitting a written comment may do so by emailing the 

Village Administrator at bchang@cross-plains.wi.us or in writing to Village Board, P.O. Box 97, Cross 

Plains, WI 53528. The written comment will be read to the Village Board at the corresponding meeting.  

Public Comments 
Anyone wishing to make a public comment at a particular meeting must register to do so prior to the 
start time of the meeting. Those wishing to speak are encouraged register their comment by sending an 
email to bchang@cross-plains.wi.us ahead of the meeting. Registration by phone may also be done 
during business hours prior to the meeting.  
 
In addition, the meeting room will be opened 30 minutes before the meeting to collect registrations 
only. To register a public comment during this time, the participant will need to raise their hand virtually 
to be unmuted (see instructions below). Telephone participants will then be unmuted one at a time 
during this period to ensure that no one is missed.  Those participating by phone will need to identify 
themselves and the issue for which they would like to speak on.  
 
All lines will be muted at the start of the meeting. During the Public Comment Section, each registered 
participant will be called upon, unmuted, and shall have 3 minutes to speak. Once the Public Comment 
section of the meeting has concluded, all participants will be muted for the remainder of the meeting so 
that the governing body may continue with its meeting. The governing body may call on a presenter or 
participant for clarification at any time during the meeting. 
 

“Chat” function 

  
The “Chat” function will be monitored for technical and logistical issues. Discussion on the “Chat” 

function is public record. Comments made to the board through the “Chat” function may not be 

acknowledged or addressed by the board. Official comment shall be made through Public Comment. 

 
 
 
 
 
 
 
 
 
 
 

mailto:bchang@cross-plains.wi.us
mailto:BCHANG@CROSS-PLAINS.WI.US
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ZOOM Tips 

Raising your hand 
Zoom provides an option for participants to raise their hand to be called upon. To do so, please follow 

the instructions below.  

1. Click on the “Participants”   icon at the bottom of the screen.  
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2. Click on “Raise Hand”. 

3.  
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4. Confirm that your hand is raised.  

 

 



How to Participate in a Zoom Meeting 
 

Using computer:  https://zoom.us  
Depending on your browser, you may have to download the 
zoom application, once complete, it will open on your 
screen. 
 

Using Smartphone or Tablet:  Download             app 

Open Zoom Application 
Open the zoom application on your electronic device.   
 
If you wish to speak during the meeting you will need to 
have a microphone otherwise you will need to call in with a 
phone. 

 Join a Meeting via Electronic Device 
Using computer:  https://zoom.us/join  

Using Smartphone or Tablet:  Open app, Click Join 
meeting 
 

 Enter Meeting ID (nine digits) 

 Enter Meeting Password (six digits) 

 Click Join 

 Enter your name (not phone number) 
 
If you do not want to join with audio or video, check those 
options before joining (you can add your video and audio 
again after you’ve joined the meeting). 

 Join a Meeting via Telephone 
 Call 1-312-626-6799 (long distance charges may 

apply) 

 Enter Meeting ID (nine digits) 

 Enter Meeting Password (six digits) 

 Waiting Room 
After you have joined the meeting you are in the waiting 
room, waiting for the host to join and to provide you 
access.  After being granted entry, make sure you click 
the green “Join with Computer Audio” to join the 
meeting with audio automatically (you can mute this once 
you’re on the meeting). 

Zoom Menu Bar  

 
 Mute/Unmute your audio 

 Start/stop your video 

 Invite others to join the meeting 

 Participants- View list of participants, raise hand to 
speak or change your name.   

 Share your screen (with meeting host permission) 

 Chat with all/other participants 

 Public meetings will be recorded and saved. 

 Leave or end the meeting 

 

Side by Side Mode 
Allows you to view participants to the right of the shared 
screen (rather than above host’s shared screen) 
 
You can modify your view by choosing Gallery (everybody) 
or Speaker View at the top of the participatnt video panel 
(drag the gray vertical separator to enlarge or reduce the 
size of this panel) 

 

 

Committee members are expected to participate in discussion freely.  
Motions:  When making or seconding a motion, Committee members are asked to state their name first so everybody will 
know who is speaking. 
Votes:  Unless votes are clearly unanimous, staff will take a roll call vote. 

 
 
Technical difficulties?  If you experience difficulties while trying to connect to the meeting, please see the help center resources at zoom.us, or call or text the 
Zoom help line at:  +1 (888) 799-9666 ext. 2. 

How to Participate in a Zoom Meeting
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